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JEFFERSON SCHOOL DISTRICT 
Special Meeting of the Board of Trustees 


Tuesday, July 27, 2021 


 
DUE TO THE COVID-19 HEALTH EMERGENCY THIS MEETING WILL BE HELD ELECTRONICALLY    6:30 P.M. 


AGENDA 


 
6:30 p.m. – Open Session – (For Purposes of Opening Meeting ONLY) – Board Members to Attend Virtually 
6:35 p.m. – Closed Session to Discuss Closed Session Items Listed Below 
7:00 p.m. –Reconvene to Open Session – Via Zoom Webinar 


 
NOTICE: This meeting is being held pursuant to Executive Order N-29-20 issued by California Governor Gavin 
Newsom on March 17, 2020. All members of the Board of Education, as well as the Superintendent and District 
Staff, will join this meeting via phone/video conference. The district will be using a webinar format (using Zoom) for 


the Board Members to participate, and to allow for orderly public comment.  There will not be a physical location for 
the public for this meeting. 
 
To join or view the board meeting using a PC, Mac, IPad, IPhone or Android device, please click on this URL 


https://us02web.zoom.us/j/81021966467 on July 27, 2021 at 7:00 PM Pacific Time (US and Canada)  


For Telephone: Dial (for higher quality, dial a number based on your current location): 


US: +1 669 900 6833 or +1 346 248 7799 or +1 253 215 8782 or +1 301 715 8592 or +1 312 626 6799 or +1 929 


436 2866  
Webinar ID: 810 2196 6467 
 
Due to the social distancing requirement to prevent the spread of COVID-19, members of the public who wish to submit 
comments regarding items on the agenda to the Governing Board may do so by completing a virtual comment card 
between 5:00pm - 5:30pm on July 27, 2021. To access the virtual comment card, please use this link 
https://forms.gle/UX9KYp66YoQNP22M8 


 
The Jefferson School District is committed to ensuring that all meetings are accessible regardless of an individual’s ability or 


access method. If you need a reasonable accommodation, please contact Celli Coeville at 209-836-3388 or via email at 
ccoeville@jsdtracy.com, at least one working day prior to the scheduled meeting. 


 
1.  OPEN SESSION  
 a. Call to Order 
 b. Roll Call to Establish Quorum 
 c. Approval of Agenda 


d. Public Comment for Items on the Agenda 


e. Closed Session - Adjourn to Closed Session for the purpose of discussing matters expressly authorized 
by Government Codes 3549.1, 54956.7, 54956.8, 54956.9, 54956.95, 54957, 54957.8, Education Codes 
49079 (c), 48912, 48918 (c)  
 


CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION: (Paragraph (1) of subdivision (d) of 
Government Code Section 54956.9) San Joaquin County Superior Court Case No. STK-CV-UPI-
20200010967 
 
f. ADJOURN TO CLOSED SESSION 
 


2.   RETURN TO OPEN SESSION – 7:00 P.M. 
 Welcome and Closed Session Report 
 Pledge of Allegiance 
 
3. PUBLIC COMMENT - Due to the social distancing requirement to prevent the spread of COVID-19, members of the public 


who wish to submit comments to the Governing Board may do so by completing a virtual comment card between 5:00pm - 


5:30pm on July 27, 2021. To access the virtual comment card, please use this link https://forms.gle/UX9KYp66YoQNP22M8 . 


The total time allotted for discussion for one item shall not exceed twenty minutes (Board Bylaw 9323) 
 


 CONDUCT A PUBLIC HEARING FOR REVISED BP/AR 6158 INDEPENDENT STUDY 
  


 
  


4. BUSINESS AND FACILITIES (Board may or may not take action on any items listed below) 
 4.1 2021-22 45-Day Budget Revision       • Action 
 4.2 2021-22 Salary Schedules, All Units       • Action 
 
5. BOARD DISCUSSION AND REPORTS (Board may or may not take action on any items listed below) 
 5.1 Revised BP/AR 6158 Independent Study, Consider for Adoption    • Action 
        
6.   ADJOURNMENT  
Note:  Any member of the public who wishes to view any non-confidential item on this agenda may contact the superintendent 


prior to the evening of the meeting. The Jefferson School District complies with the Americans with Disabilities Act. Any individual 
who requires disability-related accommodations or modifications should contact the Superintendent’s office at least 24 hours 
prior to the meeting. 



https://us02web.zoom.us/j/81021966467

https://forms.gle/UX9KYp66YoQNP22M8

mailto:ccoeville@jsdtracy.com

https://forms.gle/UX9KYp66YoQNP22M8






INFORMATION SHEET 7/27/2021 TRUSTEES’ MEETING 
 


 
        ATTACHMENT: 4.1 
 
 
 
TO:     Jim Bridges, Superintendent 
 
FOR:    Board of Trustees 
 
FROM:  Dena Whittington, CBO 
 
ISSUE:   45-day Revised 2021-22 Budget 
 
   
On July 12, 2021 Governor Newsom signs the State of California 2021-22 Budget.  This action 
by the State was subsequent to the Jefferson School District adopting their 2021-22 budget on 
June 15, 2021.  Attached for board review is a revised 2021-22 Jefferson School District revised 
budget.  There was no increased LCFF funding associated with the State approved budget.  The 
District will be reporting increased expenditures due to the Board’s approval of the Collective 
Bargaining Agreement and associated AB1200 on June 15, 2021.   The Special Board meeting on 
July 27, 2021 meets the to meet the statutory 45-day reporting requirement since the material 
event took place. 
 
2021-22 costs associated with the salary increase remain at $526,000 as estimated on the 
AB1200.  Other budget adjustments related to salary and benefit costs are the reduction of the 
School Employers Unemployment Insurance from 1.23% to .50%.  This will save the District 
$95,000 this year. 
 
Adjustments to supplies and contracted services since the Adopted Budget net to an increase of 
$115,000.  The changes are related to fluctuations in utility rates as well as carryover PO’s from 
the 2020-21 school year. 
 
Expenditures related to the staffing and supplies for Corral Hollow Elementary School are 
accounted for in the subsequent years.  Associated increase in enrollment generated by the new 
housing developments have not been included. 
 
Per the revised Multi-year projection attached, the District will be able to meet it’s financial 
obligations for the current and two subsequent fiscal years. 
 
Please see the attached schedules for details. 
 
As new information is available updates will be provided.  The next budget presentation will be at 
the September regular board meeting with the Unaudited Actuals report. 
 


 
 


 







The undersigned, hereby certify that the Board of Education of the     School District, at its meeting on ,


has reviewed and approved the Budget Assumptions Worksheets that are included as part of the 2nd Interim Financial Report, and upon which the District's multiyear financial 


projections are based.


Signed: Date:
President, Board of Education 


Signed: Date: 


District Superintendent 


July 27,2021


District


21-22 Budget


Jefferson School District


Jefferson
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Please fill out the form completely. Wherever the form asks for % and $, or # and $, please provide both. Please describe all "other changes". The documented assumptions must agree to the change from 
the prior period on the SACS MYP form. Thorough completion of the form will significantly reduce our need to contact you with questions, which could require further documentation. Thank you.


2021-22
Adopted Budget


Totals
REVENUES:


LCFF Funding Sources (8010-8099):


  ADA Used for LCFF (Funded): ADA ADA ADA


  Estimated P-2 ADA: ADA ADA ADA


  Total Change from Prior Period $ $ (233,222)                 $ 131,569                  


  Adjusted Budget Amount 20,534,869$   $ 20,534,869             $ 20,301,647             $ 20,433,216             


  Please describe reason(s) for changes: No change since June 15th Revenue calc per CDE/SJCOE Revenue calc per CDE/SJCOE


Federal Revenue (8100-8299):


  % Increase (Decrease) included in: % $  % $  % $  


  One time $ included in: $  $  $  


  Plus(Minus) Other $ changes: $  $  $  


  Total Change from Prior Period $ -                          $ -                          $ -                          


  Adjusted Budget Amount 10,504$          $ 10,504                    $ 10,504                    $ 10,504                    


  Please describe reason(s) for changes: No change since June 15th


Projected (Unrestricted Only)
2023-242022-23


District


21-22 Budget


Jefferson School District


21-22
Projected (Unrestricted Only)45-day Revision
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Adopted Budget
Totals


Projected (Unrestricted Only)
2023-242022-2321-22


Projected (Unrestricted Only)45-day Revision


REVENUES Cont.:


State Revenue (8300-8599):


  COLA % Used for: % $  % $  % $  


  One time $ included in: $  $  $  


  Plus(Minus) Other $ changes: $


  Total Change from Prior Period $ -                          $ -                          $ -                          


  Adjusted Budget Amount 407,639$        $ 407,639                  $ 407,639                  $ 407,639                  


  Please describe reason(s) for changes: No change since June 15th


Local Revenue (8600-8799):


  % Incr.(Decr.) included in: % $  % $  % $  


  One time $ included in: $ (26,063)                    $ 26,063                     $  


  Plus(Minus) Other $ changes: $ $ -                          $


  Total Change from Prior Period $ (26,063)                   $ 26,063                    $ -                          


  Adjusted Budget Amount 305,594$        $ 279,531                  $ 305,594                  $ 305,594                  


  Please describe reason(s) for changes: Elimination of bus fees for 21-22 only
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Adopted Budget
Totals


Projected (Unrestricted Only)
2023-242022-2321-22


Projected (Unrestricted Only)45-day Revision


Transfers In/Sources (8900-8979):


  Other One time $ included in: $  $ $  


  Plus(Minus) Other $ changes: $ $ $


  Total Change from Prior Period $ -                          $ -                          $ -                          


  Adjusted Budget Amount -$                $ -                          $ -                          $ -                          


  Please describe reason(s) for changes: No change since June 15th   


  


  


 


Contributions (8980-8999):


  (Incr.)Decr. for Sp. Ed. : $


  (Incr.)Decr. for On-going Major Maint (RRM). : $


  Other One time $ included in: $


  Plus(Minus) Other $ changes: $


  Total Change from Prior Period $ -                          $ -                          $ -                          


  Adjusted Budget Amount (2,926,692)$    $ (2,926,692)              $ (2,926,692)              $ (2,926,692)              


  Please describe reason(s) for changes: No change since June 15th


TOTAL Other Financing Sources (8910-8999):


  Total Change from Prior Period $ -                          $ -                          $ -                          


  Adjusted Budget Amount (2,926,692)$    $ (2,926,692)              $ (2,926,692)              $ (2,926,692)              


 


Total Revenues & Other Financing Sources 18,331,914$   18,305,851$           18,098,692$           18,230,261$           
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Adopted Budget
Totals


Projected (Unrestricted Only)
2023-242022-2321-22


Projected (Unrestricted Only)45-day Revision


EXPENSES:


Object 1XXX: % Increase/(Decrease) $ Increase/(Decrease) % Increase/(Decrease) $ Increase/(Decrease) % Increase/(Decrease) $ Increase/(Decrease)


  Step & Column included in: % $  % $ 110,495                   % $ 110,495                   


  Settlement included in: 4 % $ 344,469                   % $  % $  
  Other:


  Growth Positions: FTE $  FTE $  FTE $  


  One time $ included in: $  $  $ 117,500                   


  Plus(Minus) Other $ changes: $  $  $


  Total Change from Prior Period $ 344,469                  $ 110,495                  $ 227,995                  


  Adjusted Budget Amount 9,405,612$     $ 9,750,081               $ 9,860,576               $ 10,088,571             


LCFF K-3 Grade Span ratio N/A Negotiated Class Sizes 1: 1: 1:


  Enter Grade Span ratio for each fiscal year or N/A in the box if Negotiated Class Sizes 


  Please describe reason(s) for changes: 4% ongoing increase approved June 15th 1 Principal FTE for CHES


Calc using Pos20


Object 2XXX: % Increase/(Decrease) $ Increase/(Decrease) % Increase/(Decrease) $ Increase/(Decrease) % Increase/(Decrease) $ Increase/(Decrease)


  Step included in: % $ % $ 33,630                    % $ 33,630                    


  Settlement included in: 4 % $ 94,312                    % $ % $


  Other:


  Growth Positions: FTE $ FTE $ FTE $ 100,000                  


  One time $ included in: $ $ $ 92,650                    


  Plus(Minus) Other $ changes: $ $ $


  Total Change from Prior Period $ 94,312                    $ 33,630                    $ 226,280                  


  Adjusted Budget Amount 2,132,439$     $ 2,226,751               $ 2,260,381               $ 2,486,661               


  Please describe reason(s) for changes: 4% ongoing increase approved June 15th CHES support staff


Calc using Pos20
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Adopted Budget
Totals


Projected (Unrestricted Only)
2023-242022-2321-22


Projected (Unrestricted Only)45-day Revision


EXPENSES Cont.:


Object 3XXX:


  Change in Statutory Benefits: % Increase/(Decrease) $ Increase/(Decrease) % Incr./(Decr.) $ Increase/(Decrease)  % Incr./(Decr.) $ Increase/(Decrease)  


      Increase in Statutory due to Step & Column % $ -                          % $ 32,156                    % $ 36,006                     


      Increase in Statutory due to Settlement 4 % $ 87,756                    % $ -                          % $ -                           


      Incr./Decr. in Statutory due to rate changes SUI -0.73 % $ (95,894)                   % $ 28,790                    % $ 319,135                   


      Incr./Decr. in Statutory due to +/- positions, other changes % $ % $ -                          % $ 94,443                     


Total $ Change in Statutory: $ (8,138)                     $ 60,946                    $ 449,584                  


  Change in Health & Welfare :     


      Incr./Decr. in H & W due to  rate changes % $ % $ % $  


      Incr./Decr. in H & W due to CAP change $100 per employee % $ 20,000                    % $ % $  


      Incr./Decr. in H & W due to other % $ % $ % $  


      Incr./Decr. in H & W due to +/- positions % $ % $ 31,637                    % $  


     Are you budgeting at the CAP ? Yes/No


Total $ Change in H & W: $ 20,000                    $ 31,637                    $ -                          


Changes in Other Benefits: % $  % $ 45,420                     % $ 45,420                     


Total $ Change in Benefits: $ 11,862                    $ 138,003                  $ 495,004                  


  One time benefit $ included above: $ $ 45,000 $ 90,000


  Total Change from Prior Period $ 11,862                    $ 138,003                  $ 495,004                  


  Adjusted Budget Amount 3,927,406$     $ 3,939,268               $ 4,077,271               $ 4,572,275               


  Please describe reason(s) for changes:


benefit change due to 4% salary increase


$100 per employee per year benefit cap increase


Reduction from 1.23% to .50% SUI


$159,889 - $95,894 = $63,955
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Adopted Budget
Totals


Projected (Unrestricted Only)
2023-242022-2321-22


Projected (Unrestricted Only)45-day Revision


EXPENSES Cont.:


Object 4XXX:


  % Increase(Decrease) included in: % $  % $  % $  


  Flat $ Increase(Decrease) included in: $ (90,000)                    $  $  


  One time $ included in: $ (42,197)                    $  


  Total Change from Prior Period $ (132,197)                 $ -                          $ -                          


  Adjusted Budget Amount 1,148,972$     $ 1,016,775               $ 1,016,775               $ 1,016,775               


  Please describe reason(s) for changes:


Instructional Material for CHES paid from Rest Lottery


Reduction in discretionary budgets -$42,197


Removal of non-cap equipment -$90,000


Object 5XXX:


  % Increase(Decrease) included in: % $  % $  % $  


  Flat $ Increase(Decrease) included in: $ 247,536                  $   $  


  One time $ included in: $  


  Total Change from Prior Period $ 247,536                  $ -                          $ -                          


  Adjusted Budget Amount 2,171,311$     $ 2,418,847               $ 2,418,847               $ 2,418,847               


  Please describe reason(s) for changes:


Increase in VoIP service $60,000 F&E for CHES to be paid from Developer Fees


Increase in Vehicle repair pending hiring mechanic $50,000


Increase in instructional software to UR Lottery $35,000


Increase in copier lease $45,000


Increase in water/sewer $53,000


Carryover of Solution Tree PD $150,000


Reduction in PG&E expenses -$200,000 due to rate change
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Adopted Budget
Totals


Projected (Unrestricted Only)
2023-242022-2321-22


Projected (Unrestricted Only)45-day Revision


EXPENSES Cont.:


Object 6XXX:


  % Increase(Decrease) included in: % $  % $  % $  


  Flat $ Increase(Decrease) included in: $  $  $  


  One time $ included in: $  $  


  Total Change from Prior Period $ -                          $ -                          $ -                          


  Adjusted Budget Amount -$                $ -                          $ -                          $ -                          


  Please describe reason(s) for changes:


No change since June 15


Other Outgo - Objects 7100-7299, 7400-7499


  % Increase(Decrease) included in: % $  % $  % $  


  Flat $ Increase(Decrease) included in: $  $  $  


  One time $ included in: $  


  Total Change from Prior Period $ -                          $ -                          $ -                          


  Adjusted Budget Amount 270,916$        $ 270,916                  $ 270,916                  $ 270,916                  


  Please describe reason(s) for changes:


No change since June 15
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Adopted Budget
Totals


Projected (Unrestricted Only)
2023-242022-2321-22


Projected (Unrestricted Only)45-day Revision


Direct Support/Indirect Costs - Objects 7300-7399


  % Increase(Decrease) included in: % $  % $  % $  


  Flat $ Increase(Decrease) included in: $  $  $  


  One time $ included in: $  $  $  


  Total Change from Prior Period $ -                          $ -                          $ -                          


  Adjusted Budget Amount (67,918)$         $ (67,918)                   $ (67,918)                   $ (67,918)                   


  Please describe reason(s) for changes:


No change since June 15


 


Other Financing Uses - Objects 7610-7699


  % Increase(Decrease) included in: % $  % $  % $  


  Flat $ Increase(Decrease) included in: $  $  $  


  One time $ included in: $  $ $


  Total Change from Prior Period $ -                          $ -                          $ -                          


  Adjusted Budget Amount -$                $ -                          $ -                          $ -                          


  Please describe reason(s) for changes:


No change since June 15th


 


 
Total Expenditures & Other Financing Uses 18,988,738$   19,554,720$           19,836,848$           20,786,127$           


Please attach additional sheets as necessary.


Net Increase (Decrease) in Fund Balance (656,824)$       (1,248,869)$            (1,738,156)$            (2,555,866)$            
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                             District


Please fill out the form completely. Wherever the form asks for % and $, or # and $, please provide both. Please describe all "other changes". The documented assumptions must agree to the change from 
the prior period on the SACS MYP form. Thorough completion of the form will significantly reduce our need to contact you with questions, which could require further documentation. Thank you.


2021-22
Adopted Budget


Totals
REVENUES:


LCFF Funding Sources (8010-8099):


  ADA Used for LCFF (Funded): 0 ADA 0 ADA 0 ADA


  Estimated P-2 ADA: 0 ADA 0 ADA 0 ADA


  Total Change from Prior Period $ $ $


  Adjusted Budget Amount $ -                           $ -                           $ -                           


  Please describe reason(s) for changes:


Federal Revenue (8100-8299):


  % Increase (Decrease) included in: % $  % $  % $  


  One time $ included in: $  $  $  


  Plus(Minus) Other $ changes: $ $  $  


  Total Change from Prior Period $ -                           $ -                           $ -                           


  Adjusted Budget Amount 712,696$         $ 712,696                    $ 712,696                    $ 712,696                    


  Please describe reason(s) for changes: No change since June 15


Projected (Restricted Only)
23-2422-23


21-22 Budget


21-22
45-day Revision (Restricted Only) Projected (Restricted Only)


Jefferson School District
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Adopted Budget
Totals


Projected (Restricted Only)
23-2422-2321-22


45-day Revision (Restricted Only) Projected (Restricted Only)


REVENUES Cont.:


State Revenue (8300-8599):


  COLA % Used for: % $ % $ % $  


  One time $ included in: $ $ $  


  Plus(Minus) Other $ changes: $


  Total Change from Prior Period $ -                           $ -                           $ -                           


  Adjusted Budget Amount 1,124,879$      $ 1,124,879                 $ 1,124,879                 $ 1,124,879                 


  Please describe reason(s) for changes: No change since June 15


Local Revenue (8600-8799):  


  % Incr.(Decr.) included in: % $  % $  % $  


  One time $ included in: $  $  $  


  Plus(Minus) Other $ changes: $ $ $


  Total Change from Prior Period $ -                           $ -                           $ -                           


  Adjusted Budget Amount 302,675$         $ 302,675                    $ 302,675                    $ 302,675                    


  Please describe reason(s) for changes: No change since June 15


SJCOE Business Services, 4% JESD 21-22 45 Day revision.xlsx
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Adopted Budget
Totals


Projected (Restricted Only)
23-2422-2321-22


45-day Revision (Restricted Only) Projected (Restricted Only)


Transfers In/Sources (8900-8979):


  Other One time $ included in: $  $ $  


  Plus(Minus) Other $ changes: $ $ $


  Total Change from Prior Period $ -                           $ -                           $ -                           


  Adjusted Budget Amount $ -                           $ -                           $ -                           


  Please describe reason(s) for changes: No change since June 15   


  


  


 


Contributions (8980-8999):


  Incr.(Decr.) for Sp. Ed. : $ -                            $ -                           $ -                            


  Incr.(Decr.) for On-going Major Maint (RRM). : $ -                            $ -                           $ -                            


  Other One time $ included in: $ -                            $ -                           $ -                            


  Plus(Minus) Other $ changes: $ -                           $ -                           $ -                           


  Total Change from Prior Period $ -                           $ -                           $ -                           


  Adjusted Budget Amount 2,926,692$      $ 2,926,692                 $ 2,926,692                 $ 2,926,692                 


  Please describe reason(s) for changes: No change since June 15   


 


 


 


TOTAL Other Financing Sources (8910-8999):


  Total Change from Prior Period $ -                           $ -                           $ -                           


  Adjusted Budget Amount 2,926,692$      $ 2,926,692                 $ 2,926,692                 $ 2,926,692                 


 


Total Revenues & Other Financing Sources 5,066,942$      5,066,942$               5,066,942$               5,066,942$               
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Adopted Budget
Totals


Projected (Restricted Only)
23-2422-2321-22


45-day Revision (Restricted Only) Projected (Restricted Only)


EXPENSES:


Object 1XXX: % Increase/(Decrease) $ Increase/(Decrease) % Increase/(Decrease) $ Increase/(Decrease) % Increase/(Decrease) $ Increase/(Decrease)


  Step & Column included in: % $ -                           % $ -                           % $ -                            


  Settlement included in: % $ % $ % $  
  Other:


  Growth Positions: FTE $ FTE $ FTE $  


  One time $ included in: $ $ $  


  Plus(Minus) Other $ changes: $ $ $  


  Total Change from Prior Period $ -                           $ -                           $ -                           


  Adjusted Budget Amount 1,293,512$      $ 1,293,512                 $ 1,293,512                 $ 1,293,512                 


  Please describe reason(s) for changes: 4% salary increase for staff charged to categoricals is


 recorded in the Unrestricted General Fund to account


for increased contribution


Object 2XXX: % Increase/(Decrease) $ Increase/(Decrease) % Increase/(Decrease) $ Increase/(Decrease) % Increase/(Decrease) $ Increase/(Decrease)


  Step included in: % $ -                           % $ -                           % $ -                            


  Settlement included in: % $ % $ % $  
  Other:


  Growth Positions: FTE $ FTE $ FTE $  


  One time $ included in: $ $ $  


  Plus(Minus) Other $ changes: $ $ $  


  Total Change from Prior Period $ -                           $ -                           $ -                           


  Adjusted Budget Amount 547,719$         $ 547,719                    $ 547,719                    $ 547,719                    


  Please describe reason(s) for changes: 4% salary increase for staff charged to categoricals is


recorded in the Unrestricted General Fund to account


for increased contribution


SJCOE Business Services, 4% JESD 21-22 45 Day revision.xlsx
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Adopted Budget
Totals


Projected (Restricted Only)
23-2422-2321-22


45-day Revision (Restricted Only) Projected (Restricted Only)


EXPENSES Cont.:


Object 3XXX:


  Change in Statutory Benefits: % Increase/(Decrease) $ Increase/(Decrease) % Incr./(Decr.) $ Increase/(Decrease)  % Incr./(Decr.) $ Increase/(Decrease)  


      Increase in Statutory due to Step & Column % $ % $ -                           % $ -                            


      Increase in Statutory due to Settlement % $ % $ -                           % $ -                            


      Incr./Decr. in Statutory due to rate changes % $ % $ 9,622                        % $ 50,154                       


      Incr./Decr. in Statutory due to +/- positions, other changes % $ % $ -                           % $ -                            


Total $ Change in Statutory: $ -                           $ 9,622                        $ 50,154                      


  Change in Health & Welfare :     


      Incr./Decr. in H & W due to  rate changes % $ % $ % $  


      Incr./Decr. in H & W due to CAP change % $ % $ % $  


      Incr./Decr. in H & W due to other % $ % $ % $  


      Incr./Decr. in H & W due to +/- positions % $ % $ % $  


     Are you budgeting at the CAP ? Yes/No Yes/No Yes/No


Total $ Change in H & W: $ -                           $ -                           $ -                           


Changes in Other Benefits: % $  % $  % $  


Total $ Change in Benefits: $ -                           $ 9,622                        $ 50,154                      


  One time benefit $ included above: $ $ $


  Total Change from Prior Period $ -                           $ 9,622                        $ 50,154                      


  Adjusted Budget Amount 1,544,557$      $ 1,544,557                 $ 1,554,179                 $ 1,604,333                 


  Please describe reason(s) for changes:


Increase in benefits due to 4% salary increase for staff 


charged to categoricals is recorded in the 


Unrestricted General Fund to account for increased contribution
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Adopted Budget
Totals


Projected (Restricted Only)
23-2422-2321-22


45-day Revision (Restricted Only) Projected (Restricted Only)


EXPENSES Cont.:


Object 4XXX:


  % Increase(Decrease) included in: % $  % $  % $  


  Flat $ Increase(Decrease) included in: $ 20,918                       $  $  


  One time $ included in: $ $ 500,000                    $ (500,000)                   


  Total Change from Prior Period $ 20,918                      $ 500,000                    $ (500,000)                  


  Adjusted Budget Amount 216,117$         $ 237,035                    $ 737,035                    $ 237,035                    


  Please describe reason(s) for changes:


Minor adjustments to various accounts net $20,918 CHES instructional materials $500,000


Object 5XXX:


  % Increase(Decrease) included in: % $  % $  % $  


  Flat $ Increase(Decrease) included in: $ $   $  


  One time $ included in: $ $  


  Total Change from Prior Period $ -                           $ -                           $ -                           


  Adjusted Budget Amount 390,746$         $ 390,746                    $ 390,746                    $ 390,746                    


  Please describe reason(s) for changes:


No change since June 15
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Adopted Budget
Totals


Projected (Restricted Only)
23-2422-2321-22


45-day Revision (Restricted Only) Projected (Restricted Only)


EXPENSES Cont.:


Object 6XXX:


  % Increase(Decrease) included in: % $  % $  % $  


  Flat $ Increase(Decrease) included in: $  $  $  


  One time $ included in: $  $  $  


  Total Change from Prior Period $ -                           $ -                           $ -                           


  Adjusted Budget Amount 617,280$         $ 617,280                    $ 617,280                    $ 617,280                    


  Please describe reason(s) for changes:


No change since June 15


Other Outgo - Objects 7100-7299, 7400-7499


  % Increase(Decrease) included in: % $  % $  % $  


  Flat $ Increase(Decrease) included in: $  $  $  


  One time $ included in: $ -                           $  $  


  Total Change from Prior Period $ -                           $ -                           $ -                           


  Adjusted Budget Amount 287,894$         $ 287,894                    $ 287,894                    $ 287,894                    


  Please describe reason(s) for changes:


No change since June 15
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Adopted Budget
Totals


Projected (Restricted Only)
23-2422-2321-22


45-day Revision (Restricted Only) Projected (Restricted Only)


Direct Support/Indirect Costs - Objects 7300-7399


  % Increase(Decrease) included in: % $  % $  % $  


  Flat $ Increase(Decrease) included in: $  $  $  


  One time $ included in: $  $  $  


  Total Change from Prior Period $ -                           $ -                           $ -                           


  Adjusted Budget Amount 32,918$           $ 32,918                      $ 32,918                      $ 32,918                      


  Please describe reason(s) for changes:


No change since June 15


 


Other Financing Uses - Objects 7610-7699


  % Increase(Decrease) included in: % $  % $  % $  


  Flat $ Increase(Decrease) included in: $  $  $  


  One time $ included in: $  $  $  


  Total Change from Prior Period $ -                           $ -                           $ -                           


  Adjusted Budget Amount -$                 $ -                           $ -                           $ -                           


  Please describe reason(s) for changes:


No change since June 15th


 


Total Expenditures & Other Financing Uses 4,930,743$      4,951,661$               5,461,283$               5,011,437$               


Please attach additional sheets as necessary.


Net Increase (Decrease) in Fund Balance 136,199$         115,281$                  (394,341)$                55,505$                    
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Please fill out the form completely. Where ever the form asks for % and $, or # and $, please provide both. Please describe all "other changes". The documented assumptions must agree to the change from 
the prior period on the SACS MYP form. Thorough completion of the form will significantly reduce our need to contact you regarding questions, which could require further documentation. Thank you.


Unrestricted Restricted Unrestricted Restricted Unrestricted Restricted


ADJ. BEGIN. FUND BAL.(Form 01 pg.1 line F1(e) $ 9,364,139                $ 1,595,039                 


ENDING FUND BALANCE $ 8,115,270                $ 1,710,320                 $ 6,377,114          $ 1,315,979                 $ 3,821,248          $ 1,371,483                 
COMPONENTS OF ENDING FUND BALANCE:


Nonspendable Amounts
Revolving Cash 9711 5,000                       $ $ $ $ $


Stores 9712 $ $ $ $ $


Prepaid Expenditures 9713 $ $ $ $ $


All Others 9719 $ $ $ $ $


Restricted Balances 9740 $ 1,710,320                 $ $ 1,315,979                 $ $ 1,371,483                 
Assigned Amounts      


    Describe Other Assignments below:


Board reserve 9780 500,000                   $ $ 500,000             $ $ 500,000             $


Unrestricted Lottery 9780 508,113                   $ $ 310,077             $ $ 111,958             $


MAA 9780 127,033                   $ $ 127,033             $ $ 127,033             $


Unrestricted Insturctional Materials 9780 673,825                   $ $ 644,325             $ $ 614,825             $


9780 $ $ $ $ $


9780 $ $ $ $ $


Total Other Assignments 9780 1,808,971                $ -                            $ 1,581,435          $ -                            $ 1,353,816          $ -                            


Reserve for Economic Uncertainties 3% 9789 735,191                   $ $ 758,944             $ $ 773,927             $


Unassigned/Unappropriated 9790 5,566,108                $ -                                $ 4,036,735          $ -                                $ 1,693,505          $ -                                


Special Reserve Fund - Non/Capital Outlay (17) 


Designated for Economic Uncertainties 9789 -                            $ -                     $ -                     


Please attach additional sheets as necessary.


Prepared By:


Dena Whittington


Chief Business Official Signature or DSSD Superintendent Signature: 


2023-24


Projected Projected Budget


Must Agree to Components of Fund Balance Form 01 pg 2


21-22 Budget


21-22 2022-23


Jefferson School District
District
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Jefferson School District
MYP Interactive Scenario
General Fund Multi‐Year Projection (Revised) ‐ I 21‐22 22‐23 23‐24


Unrestricted Restricted Combined Unrestricted Restricted Combined Unrestricted Restricted Combined


REVENUES
General Purpose Revenue 20,534,869             20,534,869             20,301,647             20,301,647               20,433,216             20,433,216                
Federal Revenue 10,504                    712,696                  723,200                  10,504                    712,696                  723,200                     10,504                    712,696                  723,200                      
State Revenue 407,639                  1,124,879               1,532,518               407,639                  1,124,879               1,532,518                 407,639                  1,124,879               1,532,518                  
Local Revenue 279,531                  302,675                  582,206                  305,594                  302,675                  608,269                     305,594                  302,675                  608,269                      
Total Revenues    21,232,543            2,140,250               23,372,793            21,025,384            2,140,250               23,165,634               21,156,953            2,140,250               23,297,203                


EXPENDITURES
Certificated Salaries 9,750,081               1,293,512               11,043,593             9,860,576               1,293,512               11,154,088               10,088,571             1,293,512               11,382,083                
Classified Salaries 2,226,751               547,719                  2,774,470               2,260,381               547,719                  2,808,100                 2,486,661               547,719                  3,034,380                  
Benefits 3,939,268               1,544,557               5,483,825               4,077,271               1,554,179               5,631,451                 4,572,275               1,604,333               6,176,608                  
Books and Supplies 1,016,775               237,035                  1,253,810               1,016,775               737,035                  1,753,810                 1,016,775               237,035                  1,253,810                  
Other Services & Oper. Exp 2,418,847               390,746                  2,809,593               2,418,847               390,746                  2,809,593                 2,418,847               390,746                  2,809,593                  
Capital Outlay ‐                           617,280                  617,280                  ‐                           617,280                  617,280                     ‐                           617,280                  617,280                      
Other Outgo 270,916                  287,894                  558,810                  270,916                  287,894                  558,810                     270,916                  287,894                  558,810                      
Transfer of Indirect Costs (67,918)                   32,918                    (35,000)                   (67,918)                   32,918                    (35,000)                      (67,918)                   32,918                    (35,000)                       


Total Expenditures    19,554,720            4,951,661               24,506,381            19,836,848            5,461,283               25,298,132               20,786,127            5,011,437               25,797,564                


Excess / (Deficiency) 1,677,823               (2,811,411)             (1,133,588)             1,188,536               (3,321,033)             (2,132,498)                370,826                  (2,871,187)             (2,500,361)                 


OTHER SOURCES/USES
Transfers In ‐                           ‐                           ‐                           ‐                           ‐                           ‐                             ‐                           ‐                           ‐                              
Transfers Out ‐                           ‐                           ‐                           ‐                           ‐                           ‐                             ‐                           ‐                           ‐                              
Net Other Sources (Uses) ‐                           ‐                           ‐                           ‐                           ‐                           ‐                             ‐                           ‐                           ‐                              
Contributions to Restricted (2,926,692)             2,926,692               ‐                           (2,926,692)             2,926,692               ‐                             (2,926,692)             2,926,692               ‐                              
Total Financing Sources/Uses (2,926,692)             2,926,692               ‐                           (2,926,692)             2,926,692               ‐                             (2,926,692)             2,926,692               ‐                              


Net Increase (Decrease) (1,248,869)             115,281                  (1,133,588)             (1,738,156)             (394,341)                 (2,132,498)                (2,555,866)             55,505                    (2,500,361)                 


FUND BALANCE, RESERVES
Beginning Balance    9,364,139               1,595,039               10,959,178             8,115,270               1,710,320               9,825,590                 6,377,114               1,315,979               7,693,092                  
Ending Balance    8,115,270               1,710,320               9,825,590               6,377,114               1,315,979               7,693,092                 3,821,248               1,371,483               5,192,731                  


Nonspendable 5,000                       5,000                       ‐                           ‐                             ‐                           ‐                              
Restricted 1,710,320               1,710,320               1,315,979               1,315,979                 1,371,483               1,371,483                  
Other Assignments 1,808,971               1,808,971               1,581,435               1,581,435                 1,353,816               1,353,816                  
Unassigned ‐ REU 3% 735,191                  ‐                           735,191                  758,944                  758,944                     773,927                  773,927                      
Unassigned/Unappropriated  5,566,108 ‐                           5,566,108               4,036,735               ‐                           4,036,735                 1,693,505               ‐                           1,693,505                  
Total ‐ Fund Balance 8,115,270               1,710,320               9,825,590               6,377,114               1,315,979               7,693,092                 3,821,248               1,371,483               5,192,731                  


Special Reserve Fund ‐ Non/Capital Outlay (17) 


Designated for Economic Uncertainties ‐                    ‐                    ‐                   


Reserve Percentage 25.71% 18.96% 9.56%


Description
Current Year Projected Budget 1st Subsequent Year Projected Budget 2nd Subsequent Year Projected Budget
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INFORMATION SHEET FOR 7/27/2021 TRUSTEES’ MEETING 


 


Attachment: 4.2 


 


TO:    James W. Bridges 


FOR:    Board of Trustees 


FROM:    Dena Whittington 


ISSUE:    2021‐22 Salary Schedules, All Units 


 


BACKGROUND: 


The District has reached an agreement with Jefferson Teacher Association for the 2021‐22 school year 


and would like to extend the agreement to the unrepresented units.  The unrepresented units include 


Classified, Confidential, Classified Managers and Certificated Managers. 


The attached salary schedules for all units reflect the 4% ongoing salary increase for 2021‐22 school year 


per the board approved AB1200 on June 15, 2021     


RECOMMENDATION:  Approval of the 2021‐22 salary schedules for all units. 







2021-2022 CERTIFICATED MANAGEMENT/PSYCHOLOGIST/SPEECH LANGUAGE 
PATHOLOGIST/DISTRICT NURSE SALARY SCHEDULE


CERTIFICATED MANAGEMENT


RANGE POSITION
CONTRACTED 


DAYS STEP A STEP B STEP C STEP D STEP E


20
Human Resources 
Director 225 $116,269 $119,761 $123,349 $127,050 $130,867


30
*Special Education 
Director 220 $113,686 $117,098 $120,609 $124,227 $127,954


40 Principal 210 $108,520 $111,777 $115,127 $118,581 $122,137
50 Vice Principal 200 $88,381 $91,032 $93,763 $96,578 $99,474


60


Coordinator of 
Curriculum & 
Categorical 210 $90,629 $93,351 $96,149 $99,036 $102,006


PSYCHOLOGIST/SPEECH LANGUAGE PATHOLOGIST/BEHAVIOR SPECIALIST


RANGE POSITION
CONTRACTED 


DAYS STEP A STEP B STEP C STEP D STEP E
70 *Psychologist 187 $84,264 $86,794 $89,397 $92,078 $94,930


80
*Speech Language 
Pathologist 187 $84,264 $86,794 $89,397 $92,078 $94,930


100 *Behavior Specialist 187 $84,264 $86,794 $89,397 $92,078 $94,930


DISTRICT NURSE


RANGE POSITION
CONTRACTED 


DAYS STEP A STEP B STEP C STEP D STEP E
90 District Nurse 187 $84,264 $86,794 $89,397 $92,078 $94,930


Certificated Management employees who have earned a Master's Degree shall receive, in addition to their regular pay, an annual stipend of 
$1,500.  Certificated Management employees who have earned a Doctorate Degree shall receive, in addition to their regular pay and the 
Master's stipend, an annual stiped of $1,500.


*These Employeees will receive an annual Special Education stiped of $1,500.


FISCAL YEAR 2006-07 - 7%
FISCAL YEAR 2013-14 - 5%
FISCAL YEAR 2014-15 - 2.1%
FISCAL YEAR 2015-16 - 4%
FISCAL YEAR 2016-17 - 3%
FISCAL YEAR 2017-18 - 2%
FISCAL YEAR 2018-19 - 2% No retro
FISCAL YEAR 2019-20 - 2% No retro
FISCAL YEAR 2021-22 - 4% No retro


Board approved: July 27, 2021
Effective July 1, 2021







2021-22 Certificated Salary Schedule (183 Days)


Step Class A Class B Class C Class D Class E Class F Glass G - 
MASTERS


BA BA + 24 BA + 30 BA + 45 BA + 60 BA + 75 inc. BA + 75


1 ( 47,217)                 ( 49,142)                 ( 52,050)                 ( 52,081)                 ( 53,734)                 ( 55,479)                 ( 57,317)                 


2 ( 47,217)                 ( 51,106)                 ( 52,601)                 ( 54,162)                 ( 55,815)                 ( 57,561)                 ( 59,398)                 


3 ( 47,217)                 ( 51,106)                 ( 54,765)                 ( 56,330)                 ( 57,981)                 ( 59,724)                 ( 61,562)                 


4 ( 47,217)                 ( 51,106)                 ( 57,019)                 ( 59,014)                 ( 60,233)                 ( 61,978)                 ( 63,814)                 


5 ( 47,217)                 ( 51,106)                 ( 59,359)                 ( 60,922)                 ( 62,573)                 ( 64,322)                 ( 66,158)                 


6 ( 47,217)                 ( 51,106)                 ( 61,796)                 ( 63,357)                 ( 65,012)                 ( 66,757)                 ( 68,592)                 


7 ( 47,217)                 ( 51,106)                 ( 64,330)                 ( 65,889)                 ( 67,544)                 ( 69,289)                 ( 71,128)                 


8 ( 47,217)                 ( 51,106)                 ( 66,966)                 ( 69,019)                 ( 70,673)                 ( 72,417)                 ( 74,254)                 


9 ( 47,217)                 ( 51,106)                 ( 69,703)                 ( 71,842)                 ( 73,496)                 ( 75,240)                 ( 77,075)                 


10 ( 47,217)                 ( 51,106)                 ( 72,552)                 ( 74,117)                 ( 75,770)                 ( 77,513)                 ( 79,350)                 


11 ( 47,217)                 ( 51,106)                 ( 72,552)                 ( 77,142)                 ( 78,795)                 ( 80,538)                 ( 82,377)                 


12 ( 47,217)                 ( 51,106)                 ( 72,552)                 ( 77,142)                 ( 78,795)                 ( 83,821)                 ( 85,660)                 


13 ( 47,217)                 ( 51,106)                 ( 72,552)                 ( 77,142)                 ( 78,795)                 ( 87,235)                 ( 89,075)                 


14 ( 47,217)                 ( 51,106)                 ( 72,552)                 ( 77,142)                 ( 79,561)                 ( 88,082)                 ( 89,939)                 


15 ( 47,217)                 ( 51,106)                 ( 72,552)                 ( 77,142)                 ( 79,561)                 ( 88,082)                 ( 89,939)                 


16 ( 47,217)                 ( 51,106)                 ( 72,552)                 ( 78,365)                 ( 80,797)                 ( 89,322)                 ( 91,172)                 


17 ( 47,217)                 ( 51,106)                 ( 72,552)                 ( 78,365)                 ( 80,797)                 ( 89,322)                 ( 91,172)                 


18 ( 47,217)                 ( 51,106)                 ( 72,552)                 ( 78,365)                 ( 80,797)                 ( 89,322)                 ( 91,172)                 


19 ( 47,217)                 ( 51,106)                 ( 72,552)                 ( 78,365)                 ( 80,797)                 ( 89,322)                 ( 91,172)                 


20 ( 47,217)                 ( 51,106)                 ( 72,552)                 ( 79,590)                 ( 82,035)                 ( 90,557)                 ( 92,412)                 


21 ( 47,217)                 ( 51,106)                 ( 72,552)                 ( 79,590)                 ( 82,035)                 ( 90,557)                 ( 92,412)                 


22 ( 47,217)                 ( 51,106)                 ( 72,552)                 ( 79,590)                 ( 82,035)                 ( 90,557)                 ( 92,412)                 


23 ( 47,217)                 ( 51,106)                 ( 72,552)                 ( 79,590)                 ( 82,035)                 ( 90,557)                 ( 92,412)                 


24 ( 47,217)                 ( 51,106)                 ( 72,552)                 ( 80,817)                 ( 83,268)                 ( 91,793)                 ( 93,648)                 


25 ( 47,217)                 ( 51,106)                 ( 72,552)                 ( 82,433)                 ( 84,933)                 ( 93,629)                 ( 95,521)                 


26 ( 47,217)                 ( 51,106)                 ( 72,552)                 ( 82,433)                 ( 84,933)                 ( 93,629)                 ( 95,521)                 


27 ( 47,217)                 ( 51,106)                 ( 72,552)                 ( 82,433)                 ( 84,933)                 ( 93,629)                 ( 95,521)                 


28 ( 47,217)                 ( 51,106)                 ( 72,552)                 ( 82,433)                 ( 84,933)                 ( 93,629)                 ( 95,521)                 


29 ( 47,217)                 ( 51,106)                 ( 72,552)                 ( 82,433)                 ( 84,933)                 ( 93,629)                 ( 95,521)                 


30 ( 47,217)                 ( 51,106)                 ( 72,552)                 ( 84,082)                 ( 86,632)                 ( 95,502)                 ( 97,432)                 


Article 16.1.1 Salary Schedule:Non-creditionaled teacher salary is Class A, Step 1.  The minimum salary for a credentialed teacher is Class B, Step 2.


Article 16.2.4 Prior Experience:15 years accepted, for initial placement on Step 16


Article 16.2.6.1 Unit Approval:All units must be prior-approved, converted to Semester Units


Article 16.3.6.2.1 Graduate Units:Applicable only if earned after BA


Article 16.6 Masters Stipend:Unit members who have earned a Masters and are below 75 units shall receive, in addition to his/her regular scheduled salary, an annual stipend of 
$1,500.


Article 16.7.1 
Special Education 
Stipend:


An annual stiped of $1,500 will be paid to Special Education teachers, (RSP, Speech/Lang, and SDC).


Article 16.2 Longevity stipend of 2% at 35 years of service


Health Benefits Cap 2017-20$10,100.00)


2014-15 2.1% increase (182 Days)


2015-16 4% increase (183 Days)


2016-17 3% increase (183 Days, plus one additional day for 2017-2018, 2018-2019, and 2019-2020 per MOU)


2017-18 2 % increase (increase for longevity years 25-30)


2018-19 2% increase No retro (183 Days, plus one additional day for 2017-2018, 2018-2019, and 2019-2020 per MOU)


2019-20 2% increase No retro (183 Days, plus one additional day for 2017-2018, 2018-2019, and 2019-2020 per MOU)


2021-22 4% increase No retro (183 Days, plus one additional day for 2017-2018, 2018-2019, and 2019-2020 per MOU)


Board Approved:  July 27, 2021


Effective July 1, 2021







2021-2022 CLASSIFIED HOURLY SALARY SCHEDULE


RANGE POSITION
CONTRACTED 


DAYS STEP A STEP B STEP C STEP D STEP E
10 Campus Aide 201 $13.34 $14.00 $14.73 $15.45 $16.22
20 Food Service Worker I 201 $14.75 $15.47 $16.24 $17.06 $17.91
30 Instructional Aide 201 $14.78 $15.51 $16.28 $17.10 $17.95
40 Clerk I 201 $15.26 $16.00 $16.79 $17.66 $18.53
50 Food Service Clerk I 201 $15.26 $16.00 $16.79 $17.66 $18.53
55 Community Liaison 201 $15.26 $16.00 $16.79 $17.66 $18.53
60 Instruction Aide Bilingual 201 $15.46 $16.23 $17.05 $17.90 $18.81
70 Food Service Worker II 201 $15.47 $16.24 $17.06 $17.91 $18.82


80
*Instructional Aide 
Special Education 201 $15.70 $16.51 $17.32 $18.20 $19.10


90
Paraprofessional (AA 
Degree Required) 201 $15.97 $16.76 $17.60 $18.49 $19.41


100
Paraprofessional - ELD 
(AA Degree Required) 201 $15.97 $16.76 $17.60 $18.49 $19.41


110


Paraprofessional - 
Special Education (AA 
Degree Required) 201 $15.97 $16.76 $17.60 $18.49 $19.41


115
Behavior Intervention 
Technician - Special Ed 201 $15.97 $16.76 $17.60 $18.49 $19.41


120 Cook/Baker 201 $16.67 $17.51 $18.39 $19.31 $20.29
130 **Custodian 261 $17.18 $18.05 $18.95 $19.91 $20.89
140 Library Aide I 201 $17.20 $18.07 $18.97 $19.93 $20.93
150 Clerk II 204 $17.30 $18.17 $19.08 $20.03 $21.03
160 Food Service Clerk II 204 $17.30 $18.17 $19.08 $20.03 $21.03


170
Receptionist/Substitute 
Placement Clerk 251 $17.30 $18.17 $19.08 $20.03 $21.03


180 Library Aide II - AA 201 $17.67 $18.55 $19.47 $20.45 $21.48
190 Library Aide III - BA 201 $18.13 $19.02 $20.00 $20.99 $22.04
200 ***Bus Driver 201 $19.27 $20.22 $21.25 $22.30 $23.41
210 **Head Custodian 261 $19.57 $20.56 $21.59 $22.66 $23.80


220
**Landscaper-
Groundskeeper 261 $19.57 $20.56 $21.59 $22.66 $23.80


230 Account Clerk 251 $20.49 $21.52 $22.59 $23.73 $24.91
240 Secretary I 224 $20.49 $21.52 $22.59 $23.73 $24.91
250 Mechanic 261 $22.98 $24.13 $25.33 $26.59 $27.93


255
Speech Language Path 
Asst 201 $24.16 $26.62 $27.98 $29.36 $30.90


260 Computer Technician 251 $24.45 $25.68 $26.94 $28.29 $29.71
270 Intervention Specialist 201 $28.78 $0.00 $0.00 $0.00 $0.00


280
Information Technology 
Coordinator 251 $32.34 $33.98 $35.67 $37.46 $39.32


290 Bus Driver Trainer $59.11


*MAY INCLUDE PERSONAL CARE STIPEND: $1.50 PER HOUR
** MAY INLCUDE STAND-BY & ON-CALL STIPEND
*** ALSO INCLUDES BUS DRIVER STIPEND OF $4,000 ANNUALLY


LONGEVITY FISCAL YEAR 2006-07 - 7%
2.5% at 15 years FISCAL YEAR 2013-14 - 5%
2.5% at 20 years FISCAL YEAR 2014-15 - 2.1%
2.5% at 25 years FISCAL YEAR 2015-16 - 4%


FISCAL YEAR 2016-17 - 3%
FISCAL YEAR 2017-18 - 2%
FISCAL YEAR 2018-19 - 2% No retro
FISCAL YEAR 2019-20- 2% No retro


Board approved: Pending Board Approval June 15, 2021Board Approved July 22, 2021 FISCAL YEAR 2021-22- 4% No retro
Effective: July 1, 2021







2021-2022 CLASSIFIED MANAGEMENT/CONFIDENTIAL SALARY SCHEDULE


CLASSIFIED MANAGEMENT


RANGE POSITION
CONTRACTED 


DAYS STEP A STEP B STEP C STEP D STEP E
10 CBO 252 $116,269 $119,761 $123,349 $127,050 $130,867


20


Director 
Maintenance, 
Operations & 
Transportation 261 $56,866 $59,660 $62,686 $65,821 $69,108


30
Director Food 
Services 220 $44,266 $45,637 $47,935 $50,310 $52,839


CONFIDENTIAL


RANGE POSITION
CONTRACTED 


DAYS STEP A STEP B STEP C STEP D STEP E


310
*Administrative 
Assistant II 251 $27.13 $28.38 $29.72 $31.11 $32.58


320
Administrative 
Assistant I 251 $24.76 $26.00 $27.30 $28.67 $30.10


325
Human Resources 
Specialist 251 $24.76 $26.00 $27.30 $28.67 $30.10


330
School Information 
Systems Specialist 251 $23.58 $24.76 $26.00 $27.30 $28.67


340
Business Services 
Specialist 251 $23.35 $24.52 $25.75 $27.02 $28.37


350
Payroll/Accounts 
Specialist 251 $22.24 $23.35 $24.52 $25.75 $27.03


360 Principal Secretary 224 $20.55 $21.58 $22.65 $23.77 $24.96


*Includes a $25.00 per month special compensation for additional Board Meeting preparation and attendance.


LONGEVITY
2.5% at 15 years
2.5% at 20 years
2.5% at 25 years


FISCAL YEAR 2006-07 - 7%
FISCAL YEAR 2013-14 - 5%
FISCAL YEAR 2014-15 - 2.1%
FISCAL YEAR 2015-16 - 4%
FISCAL YEAR 2016-17 - 3%
FISCAL YEAR 2017-18 - 2%
FISCAL YEAR 2018-19 - 2% No retro
FISCAL YEAR 2019-20 - 2% No retro
FISCAL YEAR 2021-22 - 4% No retro


Board approved:July 27, 2021


Effective July 1, 2021
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Information Sheet – 07/27/2021 - Board of Trustees Meeting 


TO:  Board of Trustees Item: 5.1 


FR:  Jim Bridges 


DATE: July 23, 2021 


RE: Revised Board Policy & Administrative Regulation, BP/AR 6158 Independent 
Study, Consider for Adoption 


Board Policy BP 6158, Independent Study, has been updated to reflect NEW LAW (AB 
130, 2021) which requires all districts, for the 2021-22 school year, to offer independent 
study to meet the educational needs of students unless a waiver is obtained and to 
adopt policy with specified components in order to generate apportionment for 
independent study. The Policy updates the minimum period of time permitted for 
independent study to be three consecutive school days, requires an evaluation to 
determine if the student should continue in independent study if the student fails to 
make satisfactory educational progress, and requires that content be aligned to grade 
level standards. The Policy is also updated to include the requirement for live interaction 
and/or synchronous instruction based on grade level, tiered reengagement strategies 
for students not generating attendance for a specified period of time, expeditious 
transition for students whose families wish to return to in-person instruction, notice to 
parents/guardians of specified information, the provision of a student-parent-educator 
conference, upon request, prior to enrollment and/or disenrollment, and the keeping of 
additional records including documentation of each student’s participation in live 
interaction and synchronous instruction on each school day, as applicable. The Policy 
has been updated to include material formerly in the AR regarding requirements for 
independent study and written agreements as well as new requirements regarding the 
same, including that written agreements must include a detailed statement of academic 
and other supports that will be provided to address the needs of particular students, that 
the agreement may be signed electronically as specified, and that, for the 2021-22 
school year, the written agreement must be signed no later than 30 days after the first 
day of instruction.  


Administrative Regulation, AR 6158, Independent Study has been updated to  
reflect NEW LAW (AB 130, 2021) which includes, adding definitions for "live 
interaction," "student-parent-educator conference" and "synchronous instruction," the 
requirement for all districts for the 2021-22 school year to offer independent study to 
meet the educational needs of students unless the district has obtained a waiver, that 
independent study may be offered to students whose health would be put at risk by in-
person instruction as determined by the parent/guardian, the assurance of access to 
Internet connectivity and devices adequate to participate in the educational program 
and complete assigned work, and the documentation of each student’s participation in 
live interaction and synchronous instruction pursuant to Education Code 51747 on each 







school day, as applicable. Material regarding requirements for independent study, 
written agreements and course-based independent study moved to BP. 
 
Some revisions to the CSBA sample BP/AR 6158 have been made in red font and 
highlighted to reflect District practices.  The existing JSD BP/AR can be found after the 
CSBA samples. 
 
Recommendation: Approve the revised BP/AR, 6158, Independent Study as presented 
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Policy 6158: Independent Study 


Original Adopted Date: 03/01/2005 | Last Revised Date: 07/20/2021 | Last Reviewed Date: 07/20/2021 


Status: ADOPTED 


Board Policy Manual 
CSBA Sample Manual Site 
Printed: 07/21/2021 07:21 AM 


 


CSBA NOTE: Education Code 51745-51749.6 authorize districts to establish independent study programs to meet 
the educational needs of students. Pursuant to Education Code 51745, as amended by AB 130 (Ch. 44, Statutes of 
2021), for the 2021-22 school year, all districts are required to offer independent study to meet the educational 
needs of students. 


 
Education Code 51747, as amended by AB 130, mandates that the Governing Board adopt a policy with specified 
requirements as a condition of receiving state apportionments for independent study students. In addition to 
meeting the requirements specified by Education Code 51747, board policies must comply with rules and 
regulations adopted by the Superintendent of Public Instruction (SPI). Boards are encouraged to review 
independent study policies as the SPI adopts revised rules to reflect the new requirements of AB 130. 


 
Commencing with the 2021-22 fiscal year Guide for Annual Audits of K-12 Local Education Agencies and State 
Compliance Reporting, the State Controller is required to incorporate verification of the adoption of the policies, 
including loss of apportionment for independent study for districts found to be noncompliant. 


 
Education Code 51749.5 mandates that the Board adopt policy with specified components as a condition of 
offering a program of course-based independent study. The mandated components are reflected throughout this 
policy and the accompanying administrative regulation. 


 
When developing policy on independent study, 5 CCR 11701 requires the Board to consider, in a public hearing, (1) 
the scope of its existing or prospective use of independent study as an instructional strategy, (2) its purposes in 
authorizing independent study, and (3) factors bearing specifically on the maximum realistic lengths of assignments 
and acceptable number of missed assignments for specific populations of students or adult students. 


 
In the event of a school closure necessitated by an emergency condition pursuant to Education Code 46392, 
districts must develop a plan for offering independent study to affected students pursuant to Education Code 
46393, as added by AB 130. See BP 3516.5 - Emergency Schedules. 


 
Independent study may be offered as a program within a school, as a charter school, or as an alternative school of 
choice pursuant to Education Code 58500-58512; see AR 0420.4 - Charter School Authorization, BP 6146.11 - 
Alternative Credits Toward Graduation, and BP/AR 6181 - Alternative Schools/Programs of Choice. 
 
The Governing Board authorizes independent study as an optional alternative instructional strategy for students 
whose needs may be best met through study outside of the regular classroom setting. Independent study shall offer 
a means of individualizing the educational plan to serve students who desire a more challenging educational 
experience, whose health or other personal circumstances make classroom attendance difficult, who are unable to 
access course(s) due to scheduling problems, and/or who need to make up credits or fill gaps in their learning. As 
necessary to meet student needs, independent study may be offered on a full-time basis or on a part-time basis in 
conjunction with part- or full-time classroom study. 


 
The Superintendent or designee may provide a variety of independent study opportunities, including, but not limited 
to, through a program or class within a comprehensive school, an alternative school or program of choice, a charter 
school, and an online course. 


 


A student's participation in independent study shall be voluntary. (Education Code 51747, 51749.5) 
 


Independent study for each student shall be under the general supervision of a district employee who possesses a 
valid certification document pursuant to Education Code 44865 or an emergency credential pursuant to Education 
Code 44300. Students' independent study shall be coordinated, evaluated, and documented, as prescribed by law 
and reflected in the accompanying administrative regulation. (Education Code 51747.5) 


 
CSBA NOTE: Pursuant to Education Code 46300, as amended by AB 130, the attendance of students participating 
in independent study for three or more consecutive school days will be included in computing average daily 
attendance for apportionment purposes. The following optional paragraph is for use by districts that wish to limit 
independent study to periods of three or more consecutive school days. 
The minimum period of time for any independent study option shall be three consecutive school days. 
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General Independent Study Requirements 


 
CSBA NOTE: Education Code 51745, as amended by AB 130, requires districts to offer independent study for the 
2021-22 school year only. Districts may meet the requirement for the 2021-22 school year by contracting with a 
county office of education or by entering into an interdistrict transfer agreement with another district pursuant to 
Education Code 46600. In addition, the requirement to offer independent study for the 2021%u201322 school 
year may be waived for districts by the county superintendent of schools in the county in which the district is  
located if the district demonstrates that (1) offering independent study would create an unreasonable fiscal burden 
on the district or county office of education due to low numbers of students participating or other extenuating 
circumstances; and (2) the Board does not have the option to enter into an interdistrict transfer agreement with 
another district or to contract with a county office of education to provide an independent study option. 


 


For single-district counties, the waiver must be granted by the SPI. 
For the 2021-22 school year, the district shall offer independent study, as specified in Education Code 51745, to 
meet the educational needs of students unless the district has obtained a waiver. (Education Code 51745) 


 
For the 2022-23 school year and thereafter, the Superintendent or designee may continue to offer and approve 
independent study for an individual student upon determining that the student is prepared to meet the district's 
requirements for independent study and is likely to succeed in independent study as well as or better than the 
student would in the regular classroom setting. 


 
CSBA NOTE: Education Code 51747 mandates that the Board, in a public hearing, adopt a policy on the maximum 
length of time, by grade level and type of program, which may elapse between the time an independent study 
assignment is made and the date by which the student must complete the assignment. 5 CCR 11700 defines "type 
of program" as the statutory program category for purposes of attendance accounting, such as adult education or 
continuation high school. In addition, 5 CCR 11701 mandates that Board policy reflect an awareness that excessive 
leniency in the duration of independent study assignments can result in a student falling so far behind peers as to 
increase, rather than decrease, the risk of dropping out of school. 


 
The following paragraph sets one week for all grade levels and types of programs as the maximum length of time an 
independent study assignment should be completed, and should be revised to reflect the length of time determined 
by the Board. In order to ensure that apportionments are received, the length of time determined by the Board in its 
policy should be reflected in the district's written agreement. See the section "Master Agreement" below. 
 
Because excessive leniency in the duration of independent study assignments may result in a student falling behind 
peers and increase the risk of dropping out of school, independent study assignments shall be completed no more 
than one week after assigned for all grade levels and types of program. However, when necessary based on the 
specific circumstances of the student's approved program, the Superintendent or designee may allow for a longer 
period of time between the date an assignment is made and when it is due, up to the termination date of the 
agreement. 


 
CSBA NOTE: Education Code 51747 mandates that the Board, in a public hearing, adopt a policy which specifies 
the level of satisfactory educational progress and the number of missed assignments allowed before an evaluation 
would be required to determine whether it is in a student's best interest to remain in independent study. The 
following paragraph specifies a maximum of three assignments and should be revised to reflect the Board's 
determination of the number of missed assignments that will trigger an evaluation. 


 
The number of missed assignments that will trigger an evaluation must be included in the student's written 
agreement. 
An evaluation shall be conducted to determine whether it is in a student's best interest to remain in independent 
study whenever the student fails to make satisfactory educational progress and/or misses three assignments. 
Satisfactory educational progress shall be determined based on all of the following indicators: (Education Code 
51747) 


1. The student’s achievement and engagement in the independent study program, as indicated by the student’s 
performance on applicable student-level measures of student achievement and engagement specified in 
Education Code 52060 


 
2. The completion of assignments, assessments, or other indicators that evidence that the student is working on 


assignments 
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3. Learning required concepts, as determined by the supervising teacher 
 


4. Progress towards successful completion of the course of study or individual course, as determined by the 
supervising teacher 


 


CSBA NOTE: Education Code 51747, as amended by AB 130, mandates the Board to adopt policy that includes the 
provision of content aligned to grade level standards that is provided at a level of quality and intellectual challenge 
substantially equivalent to in-person instruction. For high schools, this requirement includes access to all courses 
offered by the district for graduation and approved by the University of California or the California State University 
as creditable under the A%u2013G admissions criteria. See BP/AR 6143 - Courses of Study. 
The Superintendent or designee shall ensure that students participating in independent study are provided with 
content aligned to grade level standards at a level of quality and intellectual challenge substantially equivalent to in- 
person instruction. For high schools, this shall include access to all courses offered by the district for graduation and 
approved by the University of California or the California State University as creditable under the A–G admissions 
criteria. (Education Code 51747) 


 
CSBA NOTE: Education Code 51747, as amended by AB 130, mandates the Board to adopt policy that includes 
plans, by grade level, to provide students with specified levels of live interaction and/or synchronous instruction as 
described below and defined in the accompanying administrative regulation. This requirement only applies to 
students participating in an independent study program for 15 school days or more. 
The Superintendent or designee shall ensure that students participating in independent study for 15 school days or 
more receive the following throughout the school year: (Education Code 51747) 


1. For students in grades transitional kindergarten, kindergarten, and grades 1 to 3, opportunities for daily 
synchronous instruction 


 
2. For students in grades 4-8, opportunities for both daily live interaction and at least weekly synchronous 


instruction 
 


3. For students in grades 9-12, opportunities for at least weekly synchronous instruction 
 


CSBA NOTE: Education Code 51747, as amended by AB 130, mandates the Board to adopt policy that includes 
procedures for tiered reengagement strategies for all students who are not generating attendance for more than 
three school days or 60 percent of the instructional days in a school week. This requirement only applies to 
students participating in an independent study program for 15 school days or more. 
The Superintendent or designee shall ensure that procedures for tiered reengagement strategies are used for all 
students who are not generating attendance for more than three school days or 60 percent of the instructional days 
in a school week, or who are in violation of their written agreement. This requirement only applies to students  
participating in an independent study program for 15 school days or more. The procedures shall include, but are not 
necessarily limited to, all of the following: (Education Code 51747) 


1. Verification of current contact information for each enrolled student 
 


2. Notification to parents/guardians of lack of participation within one school day of the absence or lack of 
participation 


 
3. A plan for outreach from the school to determine student needs, including connection with health and social 


services as necessary 


 
CSBA NOTE: Education Code 51747 requires districts to hold a student-parent-educator conference as 
defined by Education Code 51745.5, at specified times, as reflected below and in the accompanying 
regulation. 


4. A clear standard for requiring a student-parent-educator conference to review a student’s written agreement 
and reconsider the independent study program’s impact on the student’s achievement and well-being 


 


CSBA NOTE: Education Code 51747, as amended by AB 130, mandates the Board to adopt policy that includes a 
plan to expeditiously, and not longer than five instructional days, transition students whose families wish to return 
to in-person instruction from independent study. This requirement only applies to students participating in an 
independent study program for 15 school days or more. 
The Superintendent or designee shall develop a plan to transition students whose families wish to return to in-person 
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CSBA NOTE: Education Code 51747 mandates that, in order to receive apportionments for independent study, the 
district must adopt and implement policy providing for a signed written independent study agreement which 
contains the components listed in the following section. Because apportionments are only provided for independent 
study of three or more consecutive school days pursuant to Education Code 46300, as amended by AB 130, written 
agreements are required only in such instances. 
 
Education Code 46300.7 states that apportionments shall be received for a student in independent study only if the 
district receives written permission from the parent/guardian before the independent study begins, specifying the 
actual dates of participation, methods of study and evaluation, and resources to be made available for the student's 
independent study. Since all these components are included in the written agreement which the parent/guardian 
must sign before the commencement of independent study pursuant to Education Code 51747, the 
parent/guardian's signature on the agreement satisfies the requirement to obtain the parent/guardian's written 
permission. 
 
However, for the 2021-22 school year the district must obtain a signed written agreement for independent study 
no later than 30 days after the first day of instruction, pursuant to Education Code 51747, as amended by AB 130. 


instruction from independent study expeditiously, and, in no case later, than five instructional days. This requirement 
only applies to students participating in an independent study program for 15 school days or more. (Education Code 
51747) 


 
CSBA NOTE: Education Code 51747, as amended by AB 130, mandates the Board to adopt policy providing that a 
current written agreement (i.e., the "master agreement") will be maintained for each student who participates in 
independent study and for whom apportionment is claimed. Education Code 51747 provides that no independent 
study agreement can be valid for longer than one school year. For the 2021%u201322 school year only, the district 
is required to obtain a signed written agreement for independent study no later than 30 days after the first day of 
instruction. 


 
In addition, Education Code 51749.5 mandates the Board to adopt policy providing that a "learning agreement" be 
maintained for each student participating in course-based independent study. 


 


See the section "Master Agreement" below for required content of these agreements. 
The Superintendent or designee shall ensure that a written master agreement exists for each participating student as 
prescribed by law. (Education Code 51747, 51749.5) 


 
CSBA NOTE: For the 2021-22 school year only, the district must provide notice with specified components of the 
independent study option available through Education Code 51747. Education Code 51747, as amended by AB 
130, requires that the written information, in addition to being written in English, be written in the primary language 
if 15 percent or more of the students enrolled in a district that provides instruction in transitional kindergarten,  
kindergarten, or any of grades 1 to 12, inclusive, speak a single primary language other than English, as determined 
from the census data submitted to the California Department of Education. 
The district shall provide written notice to the parents/guardians of all enrolled students of the option to enroll their 
child in in-person instruction or independent study during the 2021-22 school year. This notice shall be posted on 
the district’s web site, and shall include, at a minimum, information about the right to request a student-parent- 
educator conference before enrollment, student rights regarding procedures for enrolling, disenrolling, and 
reenrolling in independent study, and the instructional time, including synchronous and asynchronous learning, that a 
student will have access to as part of independent study. (Education Code 51747) 


 
CSBA NOTE: Education Code 51747, as amended by AB 130, requires districts to hold a student-parent-educator 
conference upon the request of a parent/guardian prior to enrollment or disenrollment in independent study. The 
term student-parent-educator conference is defined in Education 51745.5, and as reflected in the accompanying 
regulation. 
Upon the request of the parent/guardian of a student, before making a decision about enrolling or disenrolling in 
independent study and entering into a written agreement to do so, the district shall conduct a telephone, 
videoconference, or in-person student-parent-educator conference or other meeting during which the student, 
parent/guardian, or their advocate may ask questions about the educational options, including which curriculum 
offerings and nonacademic supports will be available to the student in independent study. (Education Code 51747) 


 


Master Agreement 
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For the 2021–22 school year only, the district shall obtain a signed written agreement for independent study no later 
than 30 days after the first day of instruction. 


 
A written agreement shall be developed and implemented for each student participating in independent study for 
three or more consecutive school days. (Education Code 46300, 51747; 5 CCR 11703) 


 
The agreement shall include general student data, including the student's name, address, grade level, birth date, 
school of enrollment, and program placement. 


 
The independent study agreement for each participating student also shall include, but are not limited to, all of the 
following: (Education Code 51747; 5 CCR 11700, 11702) 


1. The frequency, time, place and manner for submitting the student's assignments, reporting the student’s 
academic progress, and communicating with a student’s parent/guardian regarding the student's academic 
progress 


 


2. The objectives and methods of study for the student's work and the methods used to evaluate that work 
 


3. The specific resources that will be made available to the student, including materials and personnel, and access 
to Internet connectivity and devices adequate to participate in the educational program and complete assigned 
work 


 
CSBA NOTE: As described in the section "General Independent Study Requirements" above, pursuant to 
Education Code 51747, the written agreement must contain statements reflecting Board policy pertaining to 
(1) the maximum length of time, by grade level and type of program, which may elapse between the time an 
independent study assignment is made and the date by which the student must complete the assignment and 
(2) the number of missed assignments allowed before an evaluation would be required to determine whether 
it is in a student's best interest to remain in independent study. As amended by AB 130, Education Code 
51747 also requires that the written agreement contain a statement of the Board%u2019s policy regarding 
the level of satisfactory educational progress for students participating in independent study. 


4. A statement of the Board's policy detailing the maximum length of time allowed between an assignment and 
its completion, the level of satisfactory educational progress, and the number of missed assignments which will 
trigger an evaluation of whether the student should be allowed to continue in independent study 


 
5. The duration of the independent study agreement, including the beginning and ending dates for the student's 


participation in independent study under the agreement, with amaximum of one school year 
 


6. A statement of the number of course credits or, for the elementary grades, other measures of academic 
accomplishment appropriate to the agreement, to be earned by the student upon completion 


 
7. A statement detailing the academic and other supports that will be provided to address the needs of students 


who are not performing at grade level, or need support in other areas, such as English learners, students with 
disabilities with an individualized education program or a Section 504 plan in order to be consistent with their 
program or plan, students in foster care or experiencing homelessness, and students requiring mental health 
supports. 


 
8. A statement that independent study is an optional educational alternative in which no student may be required 


to participate 
 


9. In the case of a suspended or expelled student who is referred or assigned to any school, class, or program 
pursuant to Education Code 48915 or 48917, a statement that instruction may be provided through 
independent study only if the student is offered the alternative of classroom instruction 


 
10. Before the commencement of independent study, the agreement shall be signed and dated by the student, the 


student’s parent/guardian or caregiver if the student is under age 18 years, the certificated employee 
responsible for the general supervision of independent study, and all persons who have direct responsibility for 
providing assistance to the student. 


 
However, for the 2021-22 school year, the district shall obtain a signed written agreement for independent 
study from the student, or the student’s parent/ guardian if the student is less than 18 years of age, the 







6  


certificated employee who has been designated as having responsibility for the general supervision of 
independent study, and all persons who have direct responsibility for providing assistance to the pupil, no later 
than 30 days after the first day of instruction. 


Written agreements may be signed using an electronic signature that complies with state and federal standards, as 
determined by the California Department of Education (CDE). (Education Code 51747) 


 


The parent/guardian's signature on the agreement shall constitute permission for the student to receive instruction 
through independent study. 


Course-Based Independent Study 


 
CSBA NOTE: This section is for districts that provide independent study courses to its students. Education Code 
51749.5-51749.6, as amended by AB 130, establish a course-based independent study option that may be offered 
if certain requirements are met, as described below. Education Code 51749.5 mandates that boards adopt policies 
that comply with the legal requirements listed in the following section and any applicable regulations adopted by 
the State Board of Education. 


The following paragraph may be revised to reflect the grade levels offered by the district. 
The district's course-based independent study program for students in grades K 9-12 shall be subject to the 
following requirements: (Education Code 51749.5) 


1. A signed learning agreement shall be completed and on file for each participating student pursuant to 
Education Code 51749.6 


 


2. Courses shall be taught under the general supervision of certificated employees who hold the appropriate 
subject matter credential and are employed by the district or by another district, charter school, or county 
office of education with which the district has a memorandum of understanding to provide the instruction. 


 


3. Courses shall be annually certified by Board resolution to be of the same rigor and educational quality and to 
provide intellectual challenge that is substantially equivalent to in-person, classroom-based instruction, and 
shall be aligned to all relevant local and state content standards. For high schools, this shall include access to all 
courses offered by the district for graduation and approved by the University of California or the California 
State University as creditable under the A-G admissions criteria. The certification shall, at a minimum, include 
the duration, number of equivalent daily instructional minutes for each school day that student is enrolled, 
number of equivalent total instructional minutes, and number of course credits for each course, consistent with 
that of equivalent classroom-based courses. The certification shall also include plans to provide opportunities 
for students in grades transitional kindergarten, kindergarten, and grades 1-3 to receive daily synchronous 
instruction, for students in grades 4-8, to receive both daily live interaction and at least weekly synchronous 
instruction, and for students in grades 9-12 to receive at least weekly synchronous instruction. 


 


4. Students enrolled in independent study courses shall meet the applicable age requirements established 
pursuant to Education Code 46300.1, 46300.4, 47612, and 47612.1, and the applicable residency and 
enrollment requirements established pursuant to Education Code 46300.2, 47612, 48204, and 51747.3. 


 


5. For each student participating in an independent study course, satisfactory educational progress shall be 
determined based on the student’s achievement and engagement in the independent study program, as 
indicated by their performance on applicable student-level measures of student achievement and student 
engagement set forth in Education Code 52060, completion of assignments, assessments, or other indicators 
that evidence that the student is working on assignments, learning of required concepts, as determined by the 
supervising teacher, and progress toward successful completion of the course of study or individual course, as 
determined by the supervising teacher. 


 


If satisfactory educational progress in an independent study class is not being made, the teacher shall notify 
the student and, if the student is under age 18 years, the student’s parent/guardian. The teacher shall conduct 
an evaluation to determine whether it is in the student's best interest to remain in the course or whether the 
student should be referred to an alternative program, which may include, but is not limited to, a regular school 
program. A written record of the evaluation findings shall be a mandatory interim student record maintained 
for three years from the date of the evaluation. If the student transfers to another California public school, the 
record shall be forwarded to that school. 
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Procedures for tiered reengagement strategies shall be used for all students who are not making satisfactory 
educational progress in one or more courses or who are in violation of the written learning agreement, as 
described in the section "Learning Agreement for Course-Based Independent Study" below. These procedures 
shall include, but are not necessarily limited to, the verification of current contact information for each enrolled 
student, notification to parents/guardians of lack of participation within one school day of the absence or lack 
of participation, a plan for outreach from the school to determine student needs, including connection with 
health and social services as necessary, and a clear standard for requiring a student-parent-educator 
conference to review a student’s written agreement and reconsider the independent study program’s impact 
on the student’s achievement and well-being. 


 


6. Examinations shall be administered by a proctor. 
 


7. Statewide testing results shall be reported and assigned to the school at which the student is enrolled and shall 
be included in the aggregate results of the district. Test results also shall be disaggregated for purposes of 
comparisons with the test results of students enrolled in classroom-based courses. 


 


8. A student shall not be required to enroll in courses included in the course-based independent study program. 
 


9. The student-teacher ratio in the courses in this program shall meet the requirements of Education Code 
51745.6. 


 
10. For each student, the combined equivalent daily instructional minutes for courses in this program and all other 


courses shall meet applicable minimum instructional day requirements, and the student shall be offered the 
minimum annual total equivalent instructional minutes pursuant to Education Code 46200-46208. 


 
11. Courses required for high school graduation or for admission to the University of California or California State 


University shall not be offered exclusively through independent study. 
 


12. A student participating in this program shall not be assessed a fee that is prohibited by Education Code 49011. 
 


13. A student shall not be prohibited from participating in independent study solely on the basis that the student 
does not have the materials, equipment, or access to Internet connectivity necessary to participate in the 
course. 


 
14. A student with disabilities, as defined in Education Code 56026, shall not participate in course-based 


independent study, unless the student’s individualized education program specifically provides for that 
participation. 


 
15. A temporarily disabled student shall not receive individual instruction pursuant to Education Code 48206.3 


through course-based independent study. 
 


16. The district shall maintain a plan to transition any student whose family wishes to return to in-person 
instruction from course-based independent study expeditiously, and, in no case, later than five instructional 
days. 


Learning Agreement for Course-Based Independent Study 


 
CSBA NOTE: Education Code 51749.6, as amended by AB 130, requires that, before enrolling a student in course- 
based independent study, the district provide the student and, if the student is less than 18 years of age, the 
student%u2019s parent/guardian, with a written learning agreement that includes specified components. 
Before enrolling a student in a course within this program, the Superintendent or designee shall provide the student 
and, if the student is under age 18 years, the student’s parent/guardian with a written learning agreement that  
includes all of the following: (Education Code 51749.6) 


1. A summary of the district's policies and procedures related to course-based independent study pursuant to 
Education Code 51749.5 


 
2. The duration of the enrolled course(s) and the number of course credits for each enrolled course, consistent 


with the Board certifications made pursuant to item #2 above 
 


3. The duration of the learning agreement, which shall not exceed a school year or span multiple school years 
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4. The learning objectives and expectations for each course, including, but not limited to, a description of how 
satisfactory educational progress is measured and when a student evaluation is required to determine whether 
the student should remain in the course or be referred to an alternative program, which may include, but is not 
limited to, a regular school program 


 
5. The specific resources that will be made available to the student, including materials and personnel, and access 


to Internet connectivity and devices adequate to participate in the educational program and complete assigned 
work 


 
6. A statement detailing the academic and other supports that will be provided to address the needs of students 


who are not performing at grade level, or need support in other areas, such as English learners, students with 
disabilities with an individualized education program or a Section 504 plan in order to be consistent with their 
program or plan, students in foster care or experiencing homelessness, and students requiring mental health 
supports. 


 
7. A statement that enrollment is an optional educational alternative in which no student may be required to 


participate. In the case of a student who is suspended or expelled, or who is referred or assigned to any 
school, class, or program pursuant to Education Code 48915 or 48917, the agreement also shall include the 
statement that instruction may be provided to the student through course-based independent study only if the 
student is offered the alternative of classroom instruction. 


 
8. The manner, time, frequency, and place for submitting a student’s assignments, for reporting the student’s 


academic progress, and for communicating with a student’s parent/guardian regarding a student’s academic 
progress. 


 


9. The objectives and methods of study for the student’s work, and the methods used to evaluate that work. 
 


10.  A statement of the adopted policies regarding the maximum length of time allowed between the assignment 
and the completion of a student’s assigned work, the level of satisfactory educational progress, and the 
number of missed assignments allowed before an evaluation of whether the student should be allowed to 
continue in course-based independent study. 


 
11. A statement of the number of course credits or, for the elementary grades, other measures of academic 


accomplishment appropriate to the learning agreement, to be earned by the student upon completion. 
 


12. Before the commencement of an independent study course, the learning agreement shall be signed and dated 
by the student, the student’s parent/guardian or caregiver, if the student is less than 18 years of age, the  
certificated employee who has been designated as having responsibility for the general supervision of the 
independent study course, and all persons who have direct responsibility for providing assistance to the 
student. For purposes of this paragraph “caregiver” means a person who has met the requirements of Family 
Code 6550-6552. 


 
However, for the 2021–22 school year only, the district shall obtain a signed written agreement for 
independent study from the student, or the student’s parent/guardian if the student is less than 18 years of  
age, the certificated employee who has been designated as having responsibility for the general supervision of 
the independent study course, and all persons who have direct responsibility for providing assistance to the 
pupil no later than 30 days after the first day of instruction. 


 
Written agreements may be signed using an electronic signature that complies with state and federal 
standards, as determined by the CDE. (Education Code 51749.6) 


The student's or parent/guardian's signature shall constitute permission for the student to receive instruction 
through independent study. (Education Code 51749.6) 


 
The Superintendent or designee shall retain a physical or electronic copy of the signed learning agreement for at 
least three years and as appropriate for auditing purposes. (Education Code 51749.6) 


 


Student-Parent-Educator Conferences 
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CSBA NOTE: Education Code 51747 authorizes specified records to be maintained in an electronic file, as provided 
in the following paragraph. Pursuant to Education Code 51747, an electronic file includes a computer or 


CSBA NOTE: Education Code 51747 and 51749.5, as amended by AB 130, require districts to hold student-parent- 
educator conferences as defined by Education Code 51745.5, at specified times. See the accompanying regulation 
for the definition of student-parent-educator conference. 
A student-parent-educator conference shall be held as appropriate including, but not limited to, as a reengagement 
strategy and/or if requested by a parent/guardian prior to enrollment or disenrollment from independent study. 
(Education Code 51745.5, 51747, 51749.5) 


 


Records for Audit Purposes 


 
CSBA NOTE: Education Code 51745.6, 51747, 51747.5, and 51749.5, as amended by AB 130, require, 
commencing in the 2021-22 fiscal year, the State Controller to incorporate verifications of compliance with 
specified components of the laws into the Guide for Annual Audits of K-12 Local Education Agencies and State 
Compliance Reporting to the extent that these verifications are not yet included in the audit guide, with loss of 
apportionment for independent study for districts found to be noncompliant. 
The Superintendent or designee shall ensure that records are maintained for audit purposes. These records shall 
include, but not be limited to: (Education Code 51748; 5 CCR 11703) 


1. A copy of the Board policy, administrative regulation, and other procedures related to independent study 
 


2. A listing of the students, by grade level, program, and school, who have participated in independent study, 
along with the units of the curriculum attempted and completed by students in grades K-8 and the course 
credits attempted by and awarded to students in grades 9-12 and adult education 


 
3. A file of all agreements, with representative samples of each student's work products bearing the supervising 


teacher's notations indicating that the teacher has personally evaluated the work or personally reviewed the 
evaluations made by another certificated teacher 


 
4. As appropriate to the program in which the students are participating, a daily or hourly attendance register 


that is separate from classroom attendance records, maintained on a current basis as time values of student 
work products judged by a certificated teacher, and reviewed by the supervising teacher if they are two 
different persons 


 
5. Appropriate documentation of compliance with the teacher-student ratios required by Education Code 


51745.6 and 51749.5 (Education Code 51745.6 and 51749.5) 
 


6. Appropriate documentation of compliance with the requirements pursuant to Education Code 51747.5 to 
ensure the coordination, evaluation, and supervision of the independent study of each student by a district 
employee who possesses a valid certification document pursuant to Education Code 44865 or an emergency 
credential pursuant to Education Code 44300 (Education Code 51747.5) 


 


CSBA NOTE: Education Code 51747.5, as amended by AB 130, requires districts to document each 
student%u2019s participation in live interaction and synchronous instruction pursuant to Education Code 51747 on 
each school day, as applicable, in whole or in part, for which independent study is provided. A student who does not 
participate in independent study on a school day shall be documented as nonparticipatory for that school day. In 
addition, Education Code 51747.5 requires districts to maintain written or computer-based evidence of student 
engagement that includes, but is not limited to, a grade book or summary document that, for each class, lists all 
assignments, assessments, and associated grades. Commencing in the 2021-22 fiscal year, the Guide for Annual 
Audits of K-12 Local Education Agencies and State Compliance Reporting will incorporate compliance reviews of 
these requirements. 
The district shall document each student’s participation in live interaction and synchronous instruction pursuant to 
Education Code 51747 on each school day, as applicable, in whole or in part, for which independent study is 
provided. A student who does not participate in independent study on a school day shall be documented as 
nonparticipatory for that school day. (Education Code 51747.5) 


 
The Superintendent or designee also shall maintain a written or computer-based record such as a grade book or 
summary document of student engagement, for each class, of all grades, assignments, and assessments for each 
student for independent study assignments. (Education Code 51747.5) 
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electronically stored image of an original document, including, but not limited to, a PDF, JPEG, or other digital file 
type, that may be sent via fax machine, email, or other electronic means. 
The signed, dated agreement, any supplemental agreement, assignment records, work samples, and attendance 
records may be maintained on file electronically. (Education Code 51747) 


Program Evaluation 
 


CSBA NOTE: The following optional section may be revised to reflect district practice. 
The Superintendent or designee shall annually report to the Board the number of district students participating in 
independent study, the average daily attendance generated for apportionment purposes, student performance as 
measured by standard indicators and in comparison to students in classroom-based instruction, and the number and 
proportion of independent study students who graduate or successfully complete independent study. Based on the 
program evaluation, the Board and Superintendent shall determine areas for program improvement as needed. 


 


Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject ma tter of the 
policy. 


 


State References Description 


5 CCR 11700-11703 Independent study 


5 CCR 19819 State audit compliance 


Ed. Code 17289 Exemption for facilities 


Ed. Code 41976.2 Independent study programs; adult education funding 


Ed. Code 42238 Revenue limits 


Ed. Code 42238.05 Local control funding formula; average daily attendance 


Ed. Code 44865 Qualifications for home teachers 


Ed. Code 46200-46208 Incentives for longer instructional day and year 


Ed. Code 46300-46307.1 Methods of computing average daily attendance 


Ed. Code 47612.5 Charter schools operations, general requirements 


Ed. Code 48204 Residency requirements 


Ed. Code 48206.3 Home or hospital instruction; students with temporary disabilities 


Ed. Code 48220 Classes of children exempted 


Ed. Code 48340 Improvement of pupil attendance 


Ed. Code 48915 Expulsion; particular circumstances 


Ed. Code 48916.1 Educational program requirements for expelled students 


Ed. Code 48917 Suspension of expulsion order 


Ed. Code 49011 Student fees 


Ed. Code 51225.3 Graduation requirements; courses that satisfy college entrance criteria 


Ed. Code 51745-51749.6 Independent study 


Ed. Code 52522 Adult education alternative instructional delivery 


Ed. Code 52523 Adult education as supplement to high school curriculum; criteria 


Ed. Code 56026 Individual with exceptional needs 


Ed. Code 58500-58512 Alternative schools and programs of choice 


Fam. Code 6550 Authorization affidavits 


 
Federal References Description 
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January 2015 


20 USC 6301 Highly qualified teachers 


 
Management Resources References Description 


California Department of Education Publication 01-05 Guidelines for Piloting Textbooks and Instructional Materials, rev. 


Court Decision A.M. v. Albertsons, LLC, (2009) Cal.App.4th 455 


Education Audit Appeals Panel Decision Lucerne Valley Unified School District, Case No. 03-02 (2005) 


AASA The School Superintendents Association - 
https://simbli.eboardsolutions.com/SU/MOaF8AO8cslshSlfGc13QQoEQ== 


 


Cross References Description 


Nondiscrimination In District Programs And Activities - 
https://simbli.eboardsolutions.com/SU/xTNSIzPFErwIdgEuuswAWw== 


Charter School Authorization - 
https://simbli.eboardsolutions.com/SU/aDqhAiOC5gRdOGWBdSoplusBw== 


Charter School Authorization - 
https://simbli.eboardsolutions.com/SU/opP6OggQquf6fjyaRQGV3g== 


COVID-19 Mitigation Plan - 
https://simbli.eboardsolutions.com/SU/gx6z1OE0WF1n2Des17d7IA== 


Accountability - 
https://simbli.eboardsolutions.com/SU/36n1IvWRslshNQ2wNcoUHslshahA== 


Fees And Charges - 
https://simbli.eboardsolutions.com/SU/LYhT3OZxHslshMDQjHn4dCFxg== 


Fees And Charges - 
https://simbli.eboardsolutions.com/SU/6i7KdVdtfNbCtbiUmj9VvA== 


District Records - 
https://simbli.eboardsolutions.com/SU/AXAhpjslshcPh0iLOzR2ENBplusg== 


District Records - 
https://simbli.eboardsolutions.com/SU/uOtA4qKHs9KmbhVG9IyY8g== 


Certification - 
https://simbli.eboardsolutions.com/SU/CslshSdjOplusIMptqwjpjvUkiGw== 


Certification - 
https://simbli.eboardsolutions.com/SU/plus64VxpOLSDqCOeWyojeLyQ== 


Staff Development - 
https://simbli.eboardsolutions.com/SU/mplusfJtQCJn0ArH43NKz32QQ== 


District Residency - 
https://simbli.eboardsolutions.com/SU/yWavmgVplusYpQ9ml60gQOaPQ== 


District Residency - 
https://simbli.eboardsolutions.com/SU/8brj2C9qQs2kiMOOYJgChA== 


Student Leave Of Absence - 
https://simbli.eboardsolutions.com/SU/dm5fzQ5lLOI6jVBsPDl6vQ== 


Student Leave Of Absence - 
https://simbli.eboardsolutions.com/SU/SMviJWuTfEqtvDGfkp2kNg== 


Absences And Excuses - 
https://simbli.eboardsolutions.com/SU/Eb6HVfweplusyNqU6HRKhkEbg== 


Absences And Excuses - 
https://simbli.eboardsolutions.com/SU/mBpluspluscoBw1qMFOwgBS7hXWw== 


Grades/Evaluation Of Student Achievement - 
https://simbli.eboardsolutions.com/SU/hnQVmw8diRQf8a0cVxpluspGg== 


Website 


0410 


0470 


0500 


3260 


3260 


3580 


3580 


4131 


5113 


5113 


5121 


0420.4 


0420.4 


4112.2 


4112.2 


5111.1 


5111.1 


5112.3 


5112.3 
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Grades/Evaluation Of Student Achievement - 
https://simbli.eboardsolutions.com/SU/rKRHqphV7ZqPy12mUhvCKg== 


Student Records - 
https://simbli.eboardsolutions.com/SU/3plusp31Lkmh0LChplusQ18aDY6w== 


Student Records - 
https://simbli.eboardsolutions.com/SU/ZvxF6XkQA2GslshUjbMslshh0H0Q== 


Awards For Achievement - 
https://simbli.eboardsolutions.com/SU/TbdbwyQKIq6VMS2iplusvc0cQ== 


Awards For Achievement - 
https://simbli.eboardsolutions.com/SU/IoQhKFKwTxaXslshVx8KQBjWw== 


Suspension And Expulsion/Due Process - 
https://simbli.eboardsolutions.com/SU/nR9v7aowO1llDycR9XplfA== 


Suspension And Expulsion/Due Process - 
https://simbli.eboardsolutions.com/SU/nP0B06HwRVeUUjBJqKyzyw== 


Married/Pregnant/Parenting Students - 
https://simbli.eboardsolutions.com/SU/ZsZwJAXCs9U07wvqBsZBPQ== 


Dropout Prevention - 
https://simbli.eboardsolutions.com/SU/5slshIocUoqkPMlZKaslshvuNZPg== 


Concepts And Roles - 
https://simbli.eboardsolutions.com/SU/RpluslWXjsz5zvnPt07iBrMslshw== 


Academic Standards - 
https://simbli.eboardsolutions.com/SU/QCc9avwo9EpqA8zkP8tgaw== 


School Calendar - 
https://simbli.eboardsolutions.com/SU/BmAWuh15bzgW8rMc4mBmEg== 


School Day - 
https://simbli.eboardsolutions.com/SU/5h7Czn8772R6IoRZAIaLrA== 


School Day - 
https://simbli.eboardsolutions.com/SU/of4zcBQBfA2rTVrCqa8nDg== 


Service Learning/Community Service Classes - 
https://simbli.eboardsolutions.com/SU/uvqTGcCpDYJr3S5VFBenLQ== 


Courses Of Study - 
https://simbli.eboardsolutions.com/SU/KadpLGwvjO42StQA9s281w== 


Courses Of Study - 
https://simbli.eboardsolutions.com/SU/GkRe0t2P2slshnUoqylERGo3A== 


High School Graduation Requirements - 
https://simbli.eboardsolutions.com/SU/w31E1WTO8FvslshpkTwx7wQfg== 


High School Graduation Requirements - 
https://simbli.eboardsolutions.com/SU/XlUMDPctV6slsh17yhV5XwTaQ== 


Alternative Credits Toward Graduation - 
https://simbli.eboardsolutions.com/SU/5FUPRDCr842qWyNpHplusUaoA== 


Alternative Credits Toward Graduation - 
https://simbli.eboardsolutions.com/SU/CVKgi5yN5CFNqZH9geO0uw== 


Class Assignment - 
https://simbli.eboardsolutions.com/SU/4ElntsPy9z9kkBYnP3cXTw== 


Individualized Education Program - 
https://simbli.eboardsolutions.com/SU/p93HvLYIqLb8Oco9YGbjtA== 


Individualized Education Program - 
https://simbli.eboardsolutions.com/SU/DVODX4cSyAb9o3px2Nx18w== 


Student Assessment - 
https://simbli.eboardsolutions.com/SU/XhoVVQYBubOZukEIykqymQ== 


5121 


5125 


5125 


5126 


5126 


5146 


5147 


6000 


6011 


6111 


6112 


6112 


6143 


6143 


6152 


6159 


6159 


5144.1 


5144.1 


6142.4 


6146.1 


6146.1 


6162.5 


6146.11 


6146.11 
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6162.51 
State Academic Achievement Tests - 
https://simbli.eboardsolutions.com/SU/HsJOmSA4ibi1i1oDTVADAQ== 


 


State Academic Achievement Tests - 
https://simbli.eboardsolutions.com/SU/lNIGgt76HkdvmMfrTFgMDw== 


Student Success Teams - 
https://simbli.eboardsolutions.com/SU/DkwGlU3BLbdDe7plHE4ByQ== 


Student Success Teams - 
https://simbli.eboardsolutions.com/SU/rjqrzeOGtHR5EsFliE0g0A== 


Gifted And Talented Student Program - 
https://simbli.eboardsolutions.com/SU/GIsoVYjStcgUkgkeKjqzplusw== 


Gifted And Talented Student Program - 
https://simbli.eboardsolutions.com/SU/nbCE1Vwv4VoSW9wYnRxK9w== 


Alternative Schools/Programs Of Choice - 
https://simbli.eboardsolutions.com/SU/bWFkiGoGT1hG4ojp1XBLLg== 


Alternative Schools/Programs Of Choice - 
https://simbli.eboardsolutions.com/SU/uMuQgT6Hj0wceH5iVWsyPQ== 


Home And Hospital Instruction - 
https://simbli.eboardsolutions.com/SU/xnD9WONnURmFSplusad3j7JAA== 


Continuation Education - 
https://simbli.eboardsolutions.com/SU/2Jh06Pd57OkDlhiNo38D9Q== 


Continuation Education - 
https://simbli.eboardsolutions.com/SU/SSCzVI4Qm29hLtvreWYAWQ== 


Community Day School - 
https://simbli.eboardsolutions.com/SU/1mtvnOFKbjLiMSnOIXlKbw== 


Community Day School - 
https://simbli.eboardsolutions.com/SU/tfVhYe7oFP6VeK8u3gkRiQ== 


Adult Education - 
https://simbli.eboardsolutions.com/SU/U8UhNYyvhoDoERjikyxfEg== 


Adult Education - 
https://simbli.eboardsolutions.com/SU/3wplusWng1ySGsplusikkPaaqdew== 


6172 


6172 


6181 


6181 


6183 


6184 


6184 


6185 


6185 


6200 


6200 


6164.5 


6164.5 


6162.51 
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Board Policy Manual 
CSBA Sample Manual Site 
Printed: 07/21/2021 07:20 AM 


 


Definitions 


 
CSBA NOTE: Education Code 51745.5, as added by AB 130 (Ch. 44, Statutes of 2021), defines the terms "live 
interaction," "student-parent-educator conference," and "synchronous instruction" as provided below. 
Live interaction means interaction between the student and classified or certificated staff, and may include peers, 
provided for the purpose of maintaining school connectedness, including, but not limited to, wellness checks, 
progress monitoring, provision of services, and instruction. This interaction may take place in person, or in the form 
of Internet or telephonic communication. (Education Code 51745.5) 


 
Student-parent-educator conference means a meeting involving, at a minimum, all parties who signed the student’s 
written independent study agreement pursuant to Education Code 51747 or the written learning agreement 
pursuant to Education Code 51749.6. (Education Code 51745.5) 


 
Synchronous instruction means classroom-style instruction or designated small group or one-on-one instruction 
delivered in person, or in the form of Internet or telephonic communications, and involving live two-way 
communication between the teacher and student. Synchronous instruction shall be provided by the teacher of record 
for that student pursuant to Education Code 51747.5. (Education Code 51745.5) 


 


Educational Opportunities 


 
CSBA NOTE: Pursuant to Education Code 51745, as amended by AB 130, the district is required to offer 
independent study to meet the educational needs of students for the 2021-22 school year unless the district 
obtains a waiver from such requirement. 
For the 2021-22 school year, the district shall offer independent study to meet the educational needs of students as 
specified in Education Code 51745 unless the district has obtained a waiver. (Education Code 51745) 


 
CSBA NOTE: The following section is optional. Education Code 51745 lists educational opportunities that may be 
provided through independent study. The district may revise or expand items #1-6 below to reflect district practice. 
Educational opportunities offered through independent study may include, but are not limited to: (Education Code 
51745) 


1. Special assignments extending the content of regular courses of instruction 
 


2. Individualized study in a particular area of interest or in a subject not currently available in the regular school 
curriculum  


 
3. Individualized alternative education designed to teach the knowledge and skills of the core curriculum, but not 


provided as an alternative curriculum 
 


4. Continuing and special study during travel 
 


5. Volunteer community service activities and leadership opportunities that support and strengthen student 
achievement 


 
6. Individualized study for a student whose health, as determined by the student’s parent/guardian, would be put 


at risk by in-person instruction 


In addition, when requested by a parent/guardian due to an emergency or illness, independent study may be used on 
a short-term basis to ensure that the student is able to maintain academic progress in the student’s regular classes. 


 
CSBA NOTE: The following paragraph is for use by districts maintaining high schools. 
No course required for high school graduation shall be offered exclusively through independent study. (Education 
Code 51745) 


 


Equivalency 
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The district's independent study option shall be substantially equivalent in quality and quantity to classroom 
instruction to enable participating students to complete the district's adopted course of study within the customary 
timeframe. Students in independent study shall have access to the same services and resources that are available to 
other students in the school and shall have equal rights and privileges. (5 CCR 11700, 11701.5) 


 
Students participating in independent study shall have access to Internet connectivity and devices adequate to 
participate in the educational program and complete assigned work. (Education Code 51747) 


 
The district shall not provide independent study students and their parents/guardians with funds or items of value 
that are not provided for other students and their parents/guardians. Providing access to Internet connectivity and 
local educational agency-owned devices adequate to participate in an independent study program and complete 
assigned work consistent with Education Code 51747, or to participate in an independent study course, as 
authorized by Education Code 51749.5, shall not be considered funds or other things of value. (Education Code 
46300.6, 51747.3) 


 


Eligibility for Independent Study 
 


Students are eligible for independent study as authorized in law, and as specified in board policy and administrative 
regulation. 


 
CSBA NOTE: The following optional paragraph may be revised to reflect district practice. 
For the 2022-23 school year and thereafter, the Superintendent or designee may approve the participation of a 
student who demonstrates the motivation, commitment, organizational skills, and academic skills necessary to work 
independently provided that experienced certificated staff are available to effectively supervise students in 
independent study. The Superintendent or designee may also approve the participation of a student whose health 
would be put at risk by in-person instruction. A student whose academic performance is not at grade level may 
participate in independent study only if the program is able to provide appropriate support, such as supplemental 
instruction, tutoring, counseling, ongoing diagnostic assessments, and/or differentiated materials, to enable the 
student to be successful. For an elementary student, the Superintendent or designee may consider the 
parent/guardian's level of commitment to assist the student. 


 
CSBA NOTE: The following paragraph limits eligibility for independent study to those students for whom state 
apportionments can be claimed. Education Code 46300.2 provides that districts will receive state funding for 
independent study for students who are residents of the county or an adjacent county. Pursuant to Education Code 
51747.3, students whose residency status is based on parent/guardian employment within district boundaries 
(Education Code 48204(b)) are not eligible for funds apportioned for average daily attendance (ADA). 
A student participating in independent study must be a resident of the county or an adjacent county. Full-time 
independent study shall not be available to students whose district residency status is based on their  
parent/guardian's employment within district boundaries pursuant to Education Code 48204. (Education Code 
46300.2, 51747.3) 


 
A student with disabilities, as defined in Education Code 56026, shall not participate in independent study unless the 
student’s individualized education program specifically provides for such participation. (Education Code 51745) 


 
A temporarily disabled student shall not receive individual instruction pursuant to Education Code 48206.3 by means 
of independent study. (Education Code 51745) 


 
CSBA NOTE: Education Code 46300.1 provides that the district may not receive apportionments pursuant to 
Education Code 42238 for independent study for students age 21 or older, or for students 19 or older who have 
not been continuously enrolled in grades K-12 since their 18th birthday. However, pursuant to Education Code 
46300.4, these students may be eligible for independent study through the adult education program for courses 
required for high school graduation. See BP/AR 6200 - Adult Education. 
Students age 21 or older, and students age 19 or older who have not been continuously enrolled in school since their 
18th birthday, may participate in independent study only through the adult education program for the purpose of  
enrolling in courses required for a high school diploma by Education Code 51225.3 or the Governing Board. 
(Education Code 46300.1, 46300.4) 


 


CSBA NOTE: The following paragraph limits enrollment in independent study to those students for whom state 
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apportionments can be claimed. Pursuant to Education Code 51745, no more than 10 percent of the students 
enrolled in a continuation high school or opportunity school or program are eligible for apportionment credit for  
independent study. A pregnant student or a parenting student who is the primary caregiver for the student%u2019s 
child(ren) is not included in this cap. 
No more than 10 percent of the students enrolled in a continuation high school or opportunity school or program, 
not including pregnant students and parenting students who are primary caregivers for one or more of their children, 
shall be enrolled in independent study. (Education Code 51745) 


 


Monitoring Student Progress 
 


CSBA NOTE: The following optional section may be revised to reflect district practice. 
The independent study administrator and/or supervising teacher shall promptly and directly address any failure by 
the student to meet the terms of the student’s written agreement. The following supportive strategies may be used: 


1. A letter to the student and/or parent/guardian 


2. A meeting between the student and the teacher and/or counselor 
 


3. A meeting between the student and the independent study administrator, including the parent/guardian if 
appropriate 


 


4. An increase in the amount of time the student works under direct supervision 


When the student has failed to make satisfactory educational progress or missed the number of assignments 
specified in the written agreement as requiring an evaluation, the Superintendent or designee shall conduct an 
evaluation to determine whether or not independent study is appropriate for the student. This evaluation may result 
in termination of the independent study agreement and the student's return to the regular classroom program or 
other alternative program. 


 
A written record of the findings of any such evaluation shall be treated as a mandatory interim student record which 
shall be maintained for three years from the date of the evaluation. (Education Code 51747) 


 


Responsibilities of Independent Study Administrator 
 


CSBA NOTE: The following optional section may be revised to reflect district practice. 
The responsibilities of the independent study administrator include, but are not limited to: 


1. Recommending certificated staff to be assigned as independent study teachers at the required teacher-student 
ratios pursuant to Education Code 51745.6 and supervising staff assigned to independent study functions who 
are not regularly supervised by another administrator 


2. Approving or denying the participation of students requesting independent study 
3. Facilitating the completion of written independent study agreements 
4. Ensuring a smooth transition for students into and out of the independent study mode of instruction 
5. Approving all credits earned through independent study 
6. Completing or coordinating the preparation of all records and reports required by law, Board policy, or 


administrative regulation 
 


Assignment and Responsibilities of Independent Study Teachers 
 


Each student's independent study shall be coordinated, evaluated, and carried out under the general supervision of a 
district employee who possesses a valid certification document pursuant to Education Code 44865 or emergency 
credential pursuant to Education Code 44300, registered as required by law, and who consents to the assignment. 
(Education Code 44865, 51747.5; 5 CCR 11700) 


 


CSBA NOTE: Pursuant to Education Code 51745.6, the equivalency of teacher-student ratios as described below is 


 
 


Pursuant to Education Code 51745.6, as amended by AB 130, the Guide for Annual Audits of K-12 Local Education 
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Agencies and State Compliance Reporting must incorporate verification of applicable teacher-student ratios 
commencing in the 2021-22 fiscal year. 
The ratio of student average daily attendance for independent study students age 18 years or younger to full-time 
equivalent certificated employees responsible for independent study shall not exceed the equivalent ratio for all 
other education programs in the district, unless a new higher or lower ratio for all other educational programs 
offered is negotiated in a collective bargaining agreement or the district enters into a memorandum of understanding 
that indicates an existing collective bargaining agreement contains an alternative ratio. (Education Code 51745.6) 


 
CSBA NOTE: The remainder of this section is optional and may be revised to reflect district practice. 
The responsibilities of the supervising teacher shall include, but are not limited to: 


1. Completing designated portions of the written independent study agreement and signing the agreement 


2. Supervising and approving coursework and assignments 
 


3. Maintaining records of student assignments showing the date the assignment is given and the date the 
assignment is due 


 
4. Maintaining a daily or hourly attendance register in accordance with item #4 in the section on "Records for 


Audit Purpose" in the accompanying Board policy 
 


5. Providing direct instruction and counsel as necessary for individual student success 


6. Regularly meeting with the student to discuss the student's progress 


 
CSBA NOTE: Pursuant to Education Code 51747.5, the district may only claim apportionment credit for 
independent study based on the time value of student work products as personally judged in each instance by 
a certificated teacher. Education Code 51747.5 specifies that the teacher is not required to sign and date the 
work products. 


7. Determining the time value of assigned work or work products completed and submitted by the student 


8. Assessing student work and assigning grades or other approved measures of achievement 


 
CSBA NOTE: Education Code 51747.5, as amended by AB 130, requires districts to document each 
student%u2019s participation in live interaction and synchronous instruction pursuant to Education Code 
51747 on each school day, as applicable, in whole or in part, for which independent study is provided. A 
student who does not participate in independent study on a school day shall be documented as 
nonparticipatory for that school day. 


9. Documenting each student’s participation in live interaction and/or synchronous instruction pursuant to 
Education Code 51747 on each school day for which independent study is provided 


The Superintendent or designee shall ensure that independent study teachers have access to professional 
development and support comparable to classroom-based teachers. 


 


Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the 
policy. 


 


State References Description 


5 CCR 11700-11703 Independent study 


5 CCR 19819 State audit compliance 


Ed. Code 17289 Exemption for facilities 


Ed. Code 41976.2 Independent study programs; adult education funding 


Ed. Code 42238 Revenue limits 


Ed. Code 42238.05 Local control funding formula; average daily attendance 
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January 2015 


Ed. Code 44865 Qualifications for home teachers 


Ed. Code 46200-46208 Incentives for longer instructional day and year 


Ed. Code 46300-46307.1 Methods of computing average daily attendance 


Ed. Code 47612.5 Charter schools operations, general requirements 


Ed. Code 48204 Residency requirements 


Ed. Code 48206.3 Home or hospital instruction; students with temporary disabilities 


Ed. Code 48220 Classes of children exempted 


Ed. Code 48340 Improvement of pupil attendance 


Ed. Code 48915 Expulsion; particular circumstances 


Ed. Code 48916.1 Educational program requirements for expelled students 


Ed. Code 48917 Suspension of expulsion order 


Ed. Code 49011 Student fees 


Ed. Code 51225.3 Graduation requirements; courses that satisfy college entrance criteria 


Ed. Code 51745-51749.6 Independent study 


Ed. Code 52522 Adult education alternative instructional delivery 


Ed. Code 52523 Adult education as supplement to high school curriculum; criteria 


Ed. Code 56026 Individual with exceptional needs 


Ed. Code 58500-58512 Alternative schools and programs of choice 


Fam. Code 6550 Authorization affidavits 


 
Federal References Description 


20 USC 6301 Highly qualified teachers 


 
Management Resources References Description 


California Department of Education Publication 01-05 Guidelines for Piloting Textbooks and Instructional Materials, rev. 


Court Decision A.M. v. Albertsons, LLC, (2009) Cal.App.4th 455 


Education Audit Appeals Panel Decision Lucerne Valley Unified School District, Case No. 03-02 (2005) 


AASA The School Superintendents Association - 
https://simbli.eboardsolutions.com/SU/MOaF8AO8cslshSlfGc13QQoEQ== 


 


Cross References Description 


Nondiscrimination In District Programs And Activities - 
https://simbli.eboardsolutions.com/SU/xTNSIzPFErwIdgEuuswAWw== 


Charter School Authorization - 
https://simbli.eboardsolutions.com/SU/aDqhAiOC5gRdOGWBdSoplusBw== 


Charter School Authorization - 
https://simbli.eboardsolutions.com/SU/opP6OggQquf6fjyaRQGV3g== 


COVID-19 Mitigation Plan - 
https://simbli.eboardsolutions.com/SU/gx6z1OE0WF1n2Des17d7IA== 


Accountability - 
https://simbli.eboardsolutions.com/SU/36n1IvWRslshNQ2wNcoUHslshahA== 


Fees And Charges - 
https://simbli.eboardsolutions.com/SU/LYhT3OZxHslshMDQjHn4dCFxg== 


Website 


0410 


0470 


0500 


3260 


0420.4 


0420.4 
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Fees And Charges - 
https://simbli.eboardsolutions.com/SU/6i7KdVdtfNbCtbiUmj9VvA== 


District Records - 
https://simbli.eboardsolutions.com/SU/AXAhpjslshcPh0iLOzR2ENBplusg== 


District Records - 
https://simbli.eboardsolutions.com/SU/uOtA4qKHs9KmbhVG9IyY8g== 


Certification - 
https://simbli.eboardsolutions.com/SU/CslshSdjOplusIMptqwjpjvUkiGw== 


Certification - 
https://simbli.eboardsolutions.com/SU/plus64VxpOLSDqCOeWyojeLyQ== 


Staff Development - 
https://simbli.eboardsolutions.com/SU/mplusfJtQCJn0ArH43NKz32QQ== 


District Residency - 
https://simbli.eboardsolutions.com/SU/yWavmgVplusYpQ9ml60gQOaPQ== 


District Residency - 
https://simbli.eboardsolutions.com/SU/8brj2C9qQs2kiMOOYJgChA== 


Student Leave Of Absence - 
https://simbli.eboardsolutions.com/SU/dm5fzQ5lLOI6jVBsPDl6vQ== 


Student Leave Of Absence - 
https://simbli.eboardsolutions.com/SU/SMviJWuTfEqtvDGfkp2kNg== 


Absences And Excuses - 
https://simbli.eboardsolutions.com/SU/Eb6HVfweplusyNqU6HRKhkEbg== 


Absences And Excuses - 
https://simbli.eboardsolutions.com/SU/mBpluspluscoBw1qMFOwgBS7hXWw== 


Grades/Evaluation Of Student Achievement - 
https://simbli.eboardsolutions.com/SU/hnQVmw8diRQf8a0cVxpluspGg== 


Grades/Evaluation Of Student Achievement - 
https://simbli.eboardsolutions.com/SU/rKRHqphV7ZqPy12mUhvCKg== 


Student Records - 
https://simbli.eboardsolutions.com/SU/3plusp31Lkmh0LChplusQ18aDY6w== 


Student Records - 
https://simbli.eboardsolutions.com/SU/ZvxF6XkQA2GslshUjbMslshh0H0Q== 


Awards For Achievement - 
https://simbli.eboardsolutions.com/SU/TbdbwyQKIq6VMS2iplusvc0cQ== 


Awards For Achievement - 
https://simbli.eboardsolutions.com/SU/IoQhKFKwTxaXslshVx8KQBjWw== 


Suspension And Expulsion/Due Process - 
https://simbli.eboardsolutions.com/SU/nR9v7aowO1llDycR9XplfA== 


Suspension And Expulsion/Due Process - 
https://simbli.eboardsolutions.com/SU/nP0B06HwRVeUUjBJqKyzyw== 


Married/Pregnant/Parenting Students - 
https://simbli.eboardsolutions.com/SU/ZsZwJAXCs9U07wvqBsZBPQ== 


Dropout Prevention - 
https://simbli.eboardsolutions.com/SU/5slshIocUoqkPMlZKaslshvuNZPg== 


Concepts And Roles - 
https://simbli.eboardsolutions.com/SU/RpluslWXjsz5zvnPt07iBrMslshw== 


Academic Standards - 
https://simbli.eboardsolutions.com/SU/QCc9avwo9EpqA8zkP8tgaw== 


School Calendar - 
https://simbli.eboardsolutions.com/SU/BmAWuh15bzgW8rMc4mBmEg== 


3260 


3580 


3580 


4131 


5113 


5113 


5121 


5121 


5125 


5125 


5126 


5126 


5146 


5147 


6000 


6011 


6111 


4112.2 


4112.2 


5111.1 


5111.1 


5112.3 


5112.3 


5144.1 


5144.1 







7  


School Day - 
https://simbli.eboardsolutions.com/SU/5h7Czn8772R6IoRZAIaLrA== 


School Day - 
https://simbli.eboardsolutions.com/SU/of4zcBQBfA2rTVrCqa8nDg== 


Service Learning/Community Service Classes - 
https://simbli.eboardsolutions.com/SU/uvqTGcCpDYJr3S5VFBenLQ== 


Courses Of Study - 
https://simbli.eboardsolutions.com/SU/KadpLGwvjO42StQA9s281w== 


Courses Of Study - 
https://simbli.eboardsolutions.com/SU/GkRe0t2P2slshnUoqylERGo3A== 


High School Graduation Requirements - 
https://simbli.eboardsolutions.com/SU/w31E1WTO8FvslshpkTwx7wQfg== 


High School Graduation Requirements - 
https://simbli.eboardsolutions.com/SU/XlUMDPctV6slsh17yhV5XwTaQ== 


Alternative Credits Toward Graduation - 
https://simbli.eboardsolutions.com/SU/5FUPRDCr842qWyNpHplusUaoA== 


Alternative Credits Toward Graduation - 
https://simbli.eboardsolutions.com/SU/CVKgi5yN5CFNqZH9geO0uw== 


Class Assignment - 
https://simbli.eboardsolutions.com/SU/4ElntsPy9z9kkBYnP3cXTw== 


Individualized Education Program - 
https://simbli.eboardsolutions.com/SU/p93HvLYIqLb8Oco9YGbjtA== 


Individualized Education Program - 
https://simbli.eboardsolutions.com/SU/DVODX4cSyAb9o3px2Nx18w== 


Student Assessment - 
https://simbli.eboardsolutions.com/SU/XhoVVQYBubOZukEIykqymQ== 


State Academic Achievement Tests - 
https://simbli.eboardsolutions.com/SU/HsJOmSA4ibi1i1oDTVADAQ== 


State Academic Achievement Tests - 
https://simbli.eboardsolutions.com/SU/lNIGgt76HkdvmMfrTFgMDw== 


Student Success Teams - 
https://simbli.eboardsolutions.com/SU/DkwGlU3BLbdDe7plHE4ByQ== 


Student Success Teams - 
https://simbli.eboardsolutions.com/SU/rjqrzeOGtHR5EsFliE0g0A== 


Gifted And Talented Student Program - 
https://simbli.eboardsolutions.com/SU/GIsoVYjStcgUkgkeKjqzplusw== 


Gifted And Talented Student Program - 
https://simbli.eboardsolutions.com/SU/nbCE1Vwv4VoSW9wYnRxK9w== 


Alternative Schools/Programs Of Choice - 
https://simbli.eboardsolutions.com/SU/bWFkiGoGT1hG4ojp1XBLLg== 


Alternative Schools/Programs Of Choice - 
https://simbli.eboardsolutions.com/SU/uMuQgT6Hj0wceH5iVWsyPQ== 


Home And Hospital Instruction - 
https://simbli.eboardsolutions.com/SU/xnD9WONnURmFSplusad3j7JAA== 


Continuation Education - 
https://simbli.eboardsolutions.com/SU/2Jh06Pd57OkDlhiNo38D9Q== 


Continuation Education - 
https://simbli.eboardsolutions.com/SU/SSCzVI4Qm29hLtvreWYAWQ== 


Community Day School - 
https://simbli.eboardsolutions.com/SU/1mtvnOFKbjLiMSnOIXlKbw== 


6112 


6112 


6143 


6143 


6152 


6159 


6159 


6172 


6172 


6181 


6181 


6183 


6184 


6184 


6185 


6142.4 


6146.1 


6146.1 


6162.5 


6164.5 


6164.5 


6146.11 


6146.11 


6162.51 


6162.51 
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Community Day School - 
https://simbli.eboardsolutions.com/SU/tfVhYe7oFP6VeK8u3gkRiQ== 


Adult Education - 
https://simbli.eboardsolutions.com/SU/U8UhNYyvhoDoERjikyxfEg== 


Adult Education - 
https://simbli.eboardsolutions.com/SU/3wplusWng1ySGsplusikkPaaqdew== 


6185 


6200 


6200 







Instruction          BP 6158(a) 
 
INDEPENDENT STUDY  
 
 
The Board of Trustees authorizes independent study as an optional alternative instructional 
strategy by which students in grades K-8 and adult education may reach curriculum objectives 
and fulfill graduation requirements.  Independent study shall offer a means of individualizing the 
educational plan for students whose needs may be met best through study outside of the regular 
classroom setting. 
 
(cf. 5147 - Dropout Prevention) 
 
The district’s independent study option shall be substantially equivalent in quality and quantity 
to classroom instruction, thus enabling students enrolled in independent study to complete the 
district’s adopted course of study within the customary time frame. Students in independent 
study shall have access to the same services and resources as is available to other students in the 
school. 
 
(cf. 6143 - Courses of Study) 
(cf. 6200 - Adult Education) 
 
The Superintendent or designee shall determine that the prospective independent study student 
understands and is prepared to meet the district's requirements for independent study.  
Independent study entails a commitment by both the parent/guardian and the student.  As the 
student gets older, he/she assumes a greater portion of the responsibility involved. Independent 
study may be offered only to students who can achieve in this program as well as or better than 
they would in the regular classroom.  
 
The Superintendent or designee shall ensure that a written independent study agreement, as 
prescribed by law, exists for each participating student.  (Education Code 51747) 
 
The Board recognizes that independent study may be used as an option to encourage students to 
remain in school.  Teachers should carefully set the duration of independent study assignments, 
within the limits specified by the Board in order to help identify students falling behind in their 
work or in danger of failing or dropping out of school. 
 
To foster each student's success in independent study, the Board establishes the following 
maximum lengths of time which may elapse between the time an assignment is made and date by 
which the student must complete the assigned work shall be as follows: 
 
1. For students in grades K-3: 1 week 
 
2. For students in grades 4-8: 2 weeks 
 
 
 
 
 







           BP 6158(b) 
 
 
INDEPENDENT STUDY  (continued) 
 
 
When circumstances justify a longer time, the Superintendent or designee may extend the 
maximum length of an assignment to a period not to exceed eight weeks, pursuant to a written 
request with justification. 
 
When any student fails to complete one (1) consecutive independent study assignment, the 
Superintendent or designee shall conduct an evaluation to determine whether it is in the student's 
best interest to remain in independent study.  Evaluation findings shall be kept in the student's 
permanent record.   
 
(cf. 5125 - Student Records) 
 
 
 
Legal Reference: 


EDUCATION CODE 
17289 Exemption for building 
44865  Qualifications for home teachers and teachers in special classes and schools; consent to 
assignment 
46300-46300.6  Methods of computing ADA 
48220 Classes of children exempted  
48340  Improvement of pupil attendance 
48915 Expulsion; particular circumstances 
48917 Suspension of expulsion order 
51225.3  Requirements for high school graduation 
51745-51749.3  Independent study programs 
52000  Improvement of elementary and secondary education:  legislative intent 
52015  School improvement plans:  components of plan 
52017  Secondary schools:  additional plan components 
56026  Individual with exceptional needs 
FAMILY CODE 
6550 Authorization affidavits 
CODE OF REGULATIONS, TITLE 5 
11700-11703 Independent study 


 
Management Resources: 


CDE PROGRAM ADVISORIES 
1113.09  Independent Study:  New Legislation, SPB: 90/91-04 
0904.86  Independent Study, SPB:  86/7-5 
CDE PUBLICATIONS 
Independent Study Operations Manual, 1993 revised edition, updated 1994, 1996 
WEB SITES 
CDE:  http://www.cde.ca.gov 


 
 
Policy         JEFFERSON SCHOOL DISTRICT 
adopted: December 11, 2001        Tracy, California 







Instruction          AR 6158(a) 
 
INDEPENDENT STUDY 
 
 
The district shall not provide independent study students and their parents/guardians with funds 
or items of value that are not provided for other students and their parents/guardians.  (Education 
Code 46300.6, 51747.3) 
 
Eligibility  
 
No student shall be required to participate in independent study.  (Education Code 51747) 
 
Students enrolling in independent study must be residents of the local county or an adjacent 
county.  (Education Code 51747.3) 
 
Full-time independent study shall not be available to students whose district residency status is 
based on their parent/guardian's employment within district boundaries pursuant to Education 
Code 48204.  (Education Code 51747.3) 
 
(cf. 5111.12 - Residency Based on Parent/Guardian Employment) 
 
No individual with disabilities, as defined in Education Code 56026, may participate in 
independent study unless his/her Individualized Education Program specifically provides for 
such participation.  (Education Code 51745) 
 
(cf. 6159 - Individualized Education Program) 
 
No temporarily disabled student may receive individual instruction pursuant to Education Code 
48206.3 by means of independent study.  (Education Code 51745) 
 
(cf. 6183 - Home and Hospital Instruction) 
 
No more than 10% of the students enrolled in a continuation high school or opportunity school or 
program, not including pregnant and parenting students who are primary caregivers for one or 
more of their children, may be in independent study at any given time. (Education Code 51745) 
 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6182 - Opportunity School/Class/Program) 
(cf. 6184 - Continuation Education) 
 
Students age 21 or older, and students age 19 or older who have not been continuously enrolled 
in school since their 18th birthday, may participate in independent study through the adult 
education program.   (Education Code 46300.1) 
 
(cf. 6200 - Adult Education) 
 
 
 







 AR 6158(b) 
 
 
INDEPENDENT STUDY  (continued) 
 
 
Criteria for Participation 
 
Students who are interested in independent study should contact their school principal. Approval 
for participation shall be based on the following criteria: 
 
1. Evidence that the student will work independently to complete the program 
 
2. Availability of experienced certificated staff with adequate time to supervise the student 


effectively 
 
Written Agreements and Assignments 
 
The written independent study agreement for each participating student shall include, but not be 
limited to, all of the following:  (Education Code 51747) 
 
1. The manner, frequency, time and place for submitting the student's assignments and for 


reporting his/her progress. 
 
2. The objectives and methods of study for the student's work, and the methods used to 


evaluate that work.   
 
3. The specific resources, including materials and personnel, that will be made available to 


the student. 
 
4. The district's independent study policy describing the maximum length of time allowed 


between an assignment and its completion and the number of missed assignments which 
will trigger an evaluation of whether the student should be allowed to continue in 
independent study. 


 
5. The duration of the independent study agreement, including the beginning and ending 


dates for the student's participation in independent study under the agreement.  No 
independent study agreement shall be valid for any period longer than one semester, or 
one-half year for a school on a year-round calendar. 


 
6. A statement of the number of course credits or, for the elementary grades, other measures 


of academic accomplishment appropriate to the agreement, to be earned by the student 
upon completion. 


 
 
 
 
 







 AR 6158(c) 
 
 
INDEPENDENT STUDY  (continued) 
 
 
7. A statement that independent study is an optional educational alternative in which no 


student may be required to participate.  In the case of a student who is referred or 
assigned to any school, class or program pursuant to Education Code 48915 or 48917, the 
agreement shall also include the statement that instruction may be provided through 
independent study only if the student is offered the alternative of classroom instruction. 


 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
The curriculum and methods of study specified in the written agreement shall be consistent with 
the Board of Trustees' policies, administrative regulations and procedures for curriculum and 
instruction.  (5 CCR 11702) 
 
(cf. 6143 - Courses of Study) 
 
The agreement also may include a schedule for achieving objectives and completing the 
agreement and a schedule of conferences between the student and supervising teacher. 
 
Before beginning the independent study, each written agreement shall be signed and dated by the 
student, the parent/guardian or caregiver of the student under 18 years of age, the certificated 
employee designated as responsible for the general supervision of independent study, and all 
persons who have direct responsibility for providing assistance to the student.  (Education Code 
51747) 
 
The agreement shall state that the parent/guardian's signature confers his/her permission for the 
student's independent study as specified in the agreement. 
 
Student Rights and Responsibilities 
 
Students participating in independent study shall have the right, continuously, to enter or return 
to the regular classroom mode of instruction. 
 
Independent study students who are late, miss scheduled conferences or do not submit assigned 
work on time shall not be reported as tardy or truant.  However, the independent study 
administrator shall promptly and directly address any failure by the student to meet the terms of 
his/her written agreement.  The following supportive strategies may be used: 
 
1. A letter to the student and/or parent/guardian, as appropriate 


 
2. A special meeting between the student and the teacher and/or counselor 


 
3. A meeting between the student and the administrator, including the parent/guardian if 


appropriate 







 AR 6158(d) 
 
 
INDEPENDENT STUDY  (continued) 
 
 
4. An increase in the amount of time the student works under direct supervision 
 
When the student has missed the number of assignments specified in Board policy as 
precipitating an evaluation, the Superintendent or designee shall conduct an evaluation which 
may result in termination of the independent study agreement, with the student's return to a 
regular classroom or alternative instructional program. 
 
(cf. 1312 - Complaints Concerning the Schools) 
(cf. 1312.1 - Complaints Concerning District Employees) 
 
Administration of Independent Study 
 
Each student's independent study shall be coordinated, evaluated and carried out under the 
general supervision of a certificated employee.  (Education Code 51747.5) 
 
The responsibilities of the independent study administrator shall be to:  
 
1. Ensure that the district's independent study option is operated in accordance with law, 


Board policy and administrative regulation 
 
2. Approve the participation of students requesting independent study for five or more 


school days 
 
3. Facilitate the completion of independent study written agreements 
 
4. Approve all credits earned through independent study supervised at a location apart from 


the student's regular school and forward the information to the appropriate staff so that 
the information becomes part of the student's record 


 
5. Authorize the selection of staff who are assigned to supervise independent study 
 
6. Supervise any staff assigned to independent study functions who are not regularly 


supervised by another administrator 
 
7. Complete or coordinate the preparation of all necessary records and reports 
 
8. Establish and maintain in a systematic manner all records required by law, Board policy 


and administrative regulation 
 
9. Monitor enrollment in independent study to stay within prescribed limits and to maximize 


income to the district without compromising the educational quality of independent study 
 







 AR 6158(e) 
 
 
INDEPENDENT STUDY  (continued) 
 
 
10. Develop and manage the budget for independent study 
 
11. Obtain and maintain current information and skills required for the operation of an 


independent study strategy that meets established standards for the district's educational 
programs 


 
12. Prepare and submit reports as required by the Board or Superintendent 
 
13. Assure a smooth transition into and out of the independent study mode of instruction 
 
Supervising Teachers 
 
The independent study administrator shall approve the assignment of any teachers who directly 
supervise independent study on a regular basis. The principal may recommend teachers or 
students for independent study.  The teacher may be the student's regular classroom teacher, 
particularly for elementary students. 
 
Independent study teachers shall: 
 
1. Complete designated portions of the written agreement and add additional information to 


the written agreement when appropriate 
 
2. Supervise and approve coursework 
 
3. Design all lesson plans 
 
4. Write the assignments for students 
 
5. Assess all student work   
 
6. Personally judge the time value of assigned work or work products completed and 


submitted by the student 
 
7. Select and save with each agreement representative samples of the student's completed 


and evaluated assignments on not less than a monthly basis, preferably biweekly 
 
8. Sign and complete the agreement when the student has reached his/her objectives or the 


agreement is terminated 
 
9. Maintain any required records and files on a current basis 







 AR 6158(f) 
 
 
INDEPENDENT STUDY  (continued) 
 
 
When appropriate, independent study teachers shall determine and assign grades or other 
approved measures of achievement. 
 
Records 
 
District records shall identify all students participating in independent study and shall specify the 
grade level, program placement and school in which each of these students is enrolled.  
(Education Code 51748) 
 
Each school shall maintain records for the students at that school. 
 
Records shall be maintained for audit purposes and shall include the following:  (5 CCR 11703) 
 
1. A copy of the Board policy, administrative regulation, and procedures related to 


independent study 
 
2. A separate listing of the students and adult education students, by grade level, program 


and school, who have participated in independent study, identifying units of the 
curriculum attempted and units of the curriculum completed by students in grades K-8 
and identifying course credits attempted by and awarded to students in adult education, as 
specified in their written agreements 


 
3. A file of all agreements, with representative samples of each student's or adult education 


student's work products bearing signed or initialed and dated notations by the supervising 
teacher indicating that he/she has personally evaluated the work or that he/she has 
personally reviewed the evaluations made by another certificated teacher 


 
4. A daily or hourly attendance register, as appropriate to the program in which the students 


or adult education students are enrolled, separate  from classroom attendance records, 
and maintained on a current basis as time values of student or adult education work 
products are personally judged by a certificated teacher, and reviewed by the supervising 
teacher if they are two different persons 
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